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Introductory Information


Use this Section to prepare the specification cover, title page, and table of contents for a small project. 

This Master Specification Section contains:

.1
This Cover Page

.2
Proforma for:


.1
Specification Cover


.2
Specification Title Page


.3
Table of Contents (including list of drawings)

PREPARATION OF SPECIFICATION COVER

The Specification Cover contains the information that should appear on the cover of the specification booklet.  Insert project particulars, including name, location and telephone number of person designated to receive bidding inquiries.

PREPARATION OF SPECIFICATION TITLE PAGE

The Specification Title Page is the first page after the Specification Cover.  It contains the project name and the name of the Consultant (for consultant prepared documents).  Insert project particulars.  

PREPARATION OF TABLE OF CONTENTS

Edit the List of Specification Sections to list all Sections bound within the Specifications.  Include the List of Drawings if drawings that are not bound within the Specification (i.e. 8 1/2 x 14 and larger) are being issued as part of the Bid Documents.  Do not list in the List of Drawings any drawings bound within the Specifications; list them in Section 01990.

[CITY - BUILDING TITLE]

[Contract Title]

[Secondary Contract Title]

Street Address:
[                      ]
[MANDATORY]
[Month, Day, Year], at [              ][a.m.][ p.m.]

Pre-bid Meeting:
[place]
Closing Date:
[Month, Day, Year], [2:01:00 p.m.]
Bidding Inquiries:
[area code/telephone number/city/person]

[Project No:
               ]
[Contract No:
               ]

[image: image1.wmf]
[LOCATION – PROJECT TITLE]

[Contract Title]

[fillin  \* Mergeformat Secondary Contract Title]

[Project No:
               ]

[Contract No:
               ]
[Consultant:]

[Consultant Name]

[Consultant Address]

[City], Alberta

[Postal Code]

1.
LIST OF SPECIFICATION SECTIONS
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	Section

Number
	Section
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	DIVISION 0
	00201
	Instructions to Bidders
	

	BIDDING
	[00413
	Stipulated Price Bid and Contract Form]
	

	REQUIREMENTS
	[00428
	Unit Price Bid and Contract Form]
	

	
	[00440
	List of Subcontractors and Cost Breakdown]
	

	
	[00432
	Alternative Prices]
	

	
	
	
	

	DIVISION 0
	00760
	General Conditions
	

	CONDITIONS
	
	
	

	OF CONTRACT
	
	
	

	
	
	
	

	DIVISION 1
	[01000
	General Requirements]
	

	GENERAL
	[01212
	Allowances]
	

	REQUIREMENTS
	[01980
	Schedule of Work]
	

	
	[01990
	Drawings]
	

	
	
	
	

	
	
	
	

	DIVISIONS 2-16
	
	[Not Used]
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LIST OF DRAWINGS

The following drawings are not bound within the Specifications but are issued with the Specifications and form part of the Bid Documents:
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