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Instructions to Bidders

This Section contains standard instructions to bidders.  Do not edit this Section; use as is.  Include all variable bidding requirements and any special instructions to bidders in Letter of Invitation to Bid (Section 00121).

This Master Specification Section contains:

.1
This Cover Page

.2
Specification Section Text:

.1
Bid Submission 

.2
Bids by Invitation Only

.3
Bid Documents

.4
Completion of Bid and Contract Form

.5
Bid Modification

.6
Bid Withdrawal and Acceptance

.7
Alternative Prices

.8
Irregularities

.9
GST Excluded

.10
Examination of Bid Documents and Site

.11
Product Substitutions

.12
Interpretation and Modification of Bid Documents

.13
Information Disclosure

.14
Addenda

1.
BID SUBMISSION

.1
Bids will be received before bid closing time indicated in letter of invitation to bid or public advertisement.

.2
For bid closing purposes, the official time of receipt of bids shall be as determined by the time recorder clock used to time and date stamp bids upon submission.

.3
Submit Bid on form(s) provided.  Seal completed 'Bid and Contract Form' in envelope provided, together with required supplementary documents, if any.  Mail or deliver to address indicated on the 'Bid and Contract Form'.

.4
Oral, telephoned, telegram, or fax bids will not be considered.

2.
BIDS BY INVITATION ONLY

.1
Unless the Bid Documents include a copy of a public advertisement, the call for Bids is by invitation only, and Bids submitted in a name different to that indicated on letter of invitation to bid and from bidders not invited to bid, will be rejected.

3.
BID DOCUMENTS

.1
The Bid Documents consist of the letter of invitation to bid, or public advertisement, the specifications, any drawings, any information documents and any addenda issued to Bidders.

4.
COMPLETION OF 'BID AND CONTRACT FORM'

.1
Fill in all blanks by typing or printing legibly and signing in spaces provided for signatures.

.2
Any items omitted or illegible, any alterations to the text, or any conditions added on or submitted with the 'Bid and Contract Form' may cause the Bid to be rejected.

5.
BID MODIFICATION

.1
A submitted Bid may be modified, provided the modification:

.1
is in the form of a letter or fax transmittal, provided the modification is received at the address indicated on the “Bid and Contract Form” before the bid closing time, and

.2
states the name of the Bidder, the nature of the modification, and is signed by an authorized person.

.2
For bid closing purposes, the official time of receipt of faxed bid modifications shall be the time of receipt automatically printed on fax transmission by the receiving fax machine.

.3
When submitting a modification directing a change in a bid amount, do not reveal the original amount nor the revised amount.  State only the amount to be added to or deducted from an original bid amount.

.4
When submitting a second or more modifications related to a single bid amount, ensure that there is no ambiguity as to the intended bid price.

.5
The Owner will assume no responsibility or liability for the content of modifications, or for modifications that are, for any reason, delayed, illegible, unclear as to intent, ambiguous, contrary to these instructions, or otherwise improperly received.  The Owner may disregard improperly received modifications.

6.
BID WITHDRAWAL AND ACCEPTANCE

.1
At Bidder's request, a Bid may be withdrawn at any time before the bid closing time.  A Bid may not be withdrawn at or after bid closing time.

.2
The lowest or any Bid will not necessarily be accepted and Owner reserves the right to reject any and all Bids.

7.
ALTERNATIVE PRICES

.1
If alternative prices are requested, bid prices will be evaluated solely on the base bid price entered in the Bid and Contract Form.

8.
IRREGULARITIES

.1
A bid that is informal, incomplete, qualified, non-compliant with the requirements of the Bid Documents, or otherwise irregular in any way, may be declared invalid and rejected.

.2
The Owner may accept or waive a minor and inconsequential irregularity, or where practicable to do so, the Owner may, as a condition of bid acceptance, request a Bidder to correct a minor and inconsequential irregularity with no change in bid price.

.3
The determination of what is, or is not, a minor and inconsequential irregularity, the determination of whether to accept, waive, or require correction of an irregularity, and the final determination of the validity of a bid, shall be at the Owner’s sole discretion.

.4
Discrepancies between words and figures will be resolved in favour of words.

9.
GST EXCLUDED

.1
Bidders shall not include in their bid prices any amount for the federal Goods and Services Tax.

10.
EXAMINATION OF BID DOCUMENTS AND SITE

.1
Bidders shall, before submitting a Bid,

.1
examine and read the Bid Documents thoroughly,

.2
visit the site to become familiar with conditions affecting the work,

.3
consider effect of regulatory requirements applicable to the work, 

.4
study and correlate Bidder's observations with the Bid Documents, and

.5
immediately notify the person identified for receiving inquiries of all perceived omissions and discovered conflicts, errors, and discrepancies in the Bid Documents.

11.
PRODUCT SUBSTITUTIONS

.1
Where products are specified by a proprietary specification, and substitutions are permitted, Bidders may base their Bids on a named product or manufacturer or on unnamed substitutions, subject to the requirements specified in the General Conditions.

.2
During the bidding period, it is the sole responsibility of each Bidder to determine whether a substitution meets the requirements specified in the General Conditions.

.3
Requests for approval of substitutions from Bidders will not be considered during bidding period.  Substitutions will normally be evaluated and approved or rejected after contract award.

12.
INTERPRETATION AND MODIFICATION OF BID

 
DOCUMENTS

.1
Submit questions about the meaning and intent of the Bid Documents to the person identified for receiving inquiries.  Interpretations and modifications considered necessary will be issued in writing in the form of an 'Addendum'.

.2
Replies to questions, interpretations and modifications made in a manner other than by written 'Addendum' shall not be binding and shall be without legal effect.

13.
INFORMATION DISCLOSURE

.1
All information provided by the Owner to Bidders and all information provided by Bidders to the Owner as part of or subsequent to their bid submission, is subject to the disclosure and protection provisions of the Freedom of Information and Protection of Privacy Act (Alberta).  This Act allows any person a right of access to records in the Owner’s custody or control, subject to limited and specific exceptions as set out in the Act.

.2
Where applicable, Bidders may identify those portions of any submission from the Bidder to the Owner which the Bidder considers confidential and what harm could reasonably be expected from disclosure.  The Owner does not warrant that such identification will preclude disclosure if disclosure is determined to be required under the Act.

14.
ADDENDA

.1
Bidders shall include in their Bids, provisions of all 'Addenda' issued during the bid period and shall ascertain prior to bid submission that all Addenda issued have been received.
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