	



BID & CONTRACT DOCUMENTS

FOR PREQUALIFIED BIDDERS

[      ]

TOTAL PROPERTY MANAGEMENT SERVICES

PROPERTY MANAGEMENT

ALBERTA INFRASTRUCTURE
1.0
FROM (Bidder):


(Name)

(Address)

TO:
Facilities Manager

Property Management

Alberta Infrastructure 
[address
]


OR


Office of the Tender Administrator

Alberta Infrastructure 
Main Floor, 6950 ‑ 113 Street

Edmonton, Alberta, T6H 5V7

OR

Office of the Tender Administrator

Alberta Infrastructure 
Room 802, 8th Floor, John J. Bowlen Building

620 - 7th Avenue, SW

Calgary, Alberta, T2P 0Y8

PROJECT:
TOTAL PROPERTY MANAGEMENT SERVICES

[project]

[location]

CONTRACT NUMBER  [Number]

2.0 We, the undersigned, having examined and read the Bid Documents for the above noted project, and having visited the site and examined all conditions affecting the Work, do hereby bid and agree to carry out the Work in accordance with the Bid Documents for the Contract Price of:

(Total In Words)


 DOLLARS  ($
)



  (Total In Figures)

which price excludes GST.

3.0 The following Allowance is included in the Contract Price:

	
	
	CATEGORY SUM

	
Extra Work Allowance
	
	${ew total}.00

	
	
	


4.0 The following are submitted with this bid:

.1
Attachment A - Functional Breakdown of Contract Price

.2
Attachment B - List of Subcontractors

.3
Written guarantee of obtainability of the Performance Guarantee Security from a financial institution.

.4
The Minister’s Notice of Prequalification advising of eligibility to bid on this Contract.

5.0 This bid includes provisions for all Addenda issued during the bid period.

6.0 Total Property Management services will be provided based on the information provided in the Prequalification Information and Management Plan.

7.0 If notified in writing, by the Minister, of the acceptance of this bid within 35 days of the bid closing date, the undersigned shall, within 15 days of the date of issuance of such notification, enter into a formal Contract with the Minister for the performance of the Work, for the herein stated compensation and shall comply with all other requirements of the Bid Documents.

8.0 It is understood that, with respect to this Contract Price Bid Form, should any item be omitted or illegible, should any alteration be made to the text, or should any condition be added on or submitted with the Contract Price Bid Form, the bid may be declared informal and may be rejected.

9.0
Executed this 
 day of 
, 20
.

NAME AND ADDRESS



OF BIDDER:

(Print or Type)


SIGNATURE OF AUTHORIZED
NAME AND TITLE OF REPRESENTATIVE(S)

REPRESENTATIVE(S):
SIGNING : (Print or Type)
WITNESS SIGNATURE OR CORPORATE SEAL:

Submit Attachment A with Bid Form

	
	BREAKDOWN OF CONTRACT PRICE
	SUMMARY OF HISTORICAL COSTS

	FUNCTION*


	TOTAL FOR TERM OF CONTRACT
	[Fiscal year]
	[Fiscal year]

	
	
	
	

	Administration *
	$
	[

.00]
	[

.00]

	Architectural/

Structural/

Int. Finishes*
	$
	[

.00]
	[

.00]

	Caretaking*
	$
	[

.00]
	[

.00]

	Fire/Security

Safety System *
	$
	[

.00]
	[

.00]

	Grounds/Gardens/

Parking lots *
	$
	[

.00]
	[

.00]

	Mechanical/

Electrical *
	$
	[

.00]
	[

.00]

	Net Operations **
	
	Included in above
	Included in above

	Extra Work

Allowance
	[
.00]
	Included in above
	Included in above

	
	
	
	

	TOTAL
	[
.00]
	[

.00]
	[

.00]


*
Note 1:
Refer to Terms of Contract, section 6.0 for the Descriptions of Function Codes Schedule.

**
Note 2:
Net Operations must equal the sum of the Functional Costs.


Note 3:
TOTAL is the sum of Net Operations and Extra Work Allowance.


Note 4:
Refer to the Terms of Contract to determine if costs are part of Net Operations or Extra Work Allowance.

Submit Attachment B with Bid Form

	CATEGORIES
	FIRM NAME 
	ADDRESS
	REPRESENTATIVE
	TELEPHONE

	
	
	
	
	

	1.
Electrical Maintenance
	

	
	

	2.
Fire Alarm Maintenance
	

	
	

	3.
Emergency Generator Maintenance
	

	
	

	4.
Plumbing Maintenance
	

	
	

	5.
Elevator Maintenance
	

	
	

	6.
Preventative Maintenance
	

	
	

	7.
HVAC Controls Maintenance
	

	
	

	8.
BMCS Maintenance
	

	
	

	9.
Caretaking
	

	
	

	10.
Garbage Removal
	

	
	

	11.
Food Services
	

	
	

	12.
Security
	


Notes:

1) The List of Subcontractors must be completed in its entirety.

2) If Subcontract work is to be done directly by Property Manager, then list as “Property Manager”

3) If Subcontract work is not applicable to this Contract, then list as “N/A”.

4) All Subcontractors listed in the List of Subcontractors shall be contracted by the Property Manager to do the Work of the Contract.

5) List all Subcontractors involved in each category. Attach a separate list as required.

1.0
SUMMARY

.1
The intent of this bid is to receive formal offers from prequalified bidders to perform the following work:


TOTAL PROPERTY MANAGEMENT SERVICES


[project]


[location]


CONTRACT NUMBER [number]

2.0
BID SUBMISSIONS

.1
Bids will be received before 2:01:00 p.m., Alberta time on  [    ] the [    ] day of [             ], 20[   ] by:

Facilities Manager

Property Management

Alberta Infrastructure 
[address] Alberta [     ]

Telephone: (   ) [
]

Fax No.: (   ) [
]

OR

Office of the Tender Administrator

Alberta Infrastructure 
Main Floor, 6950 ‑ 113 Street

Edmonton, Alberta, T6H 5V7

Telephone: (780) 427-3962

Fax No.: (780) 422-9686

OR

Office of the Tender Administrator

Alberta Infrastructure 
Room 802, 8th Floor, J. J. Bowlen Building

620 – 7th Avenue S.W.

Calgary, Alberta, T2P 0Y8

Telephone: (403) [
]

Fax No.: (403) [
]

.2
Submit bids on the forms and in the preaddressed envelopes supplied by the Minister.  A compact disk (CD) of the Contract containing the necessary forms is provided.

.3
Oral, telephoned, or electronically transmitted facsimile bids will not be accepted.

.4
All bidders shall submit with their bid the following information:

.1
Attachment A - Functional Breakdown of Contract Price. Such information will be kept confidential and may be used only for discussions with the bidders as may be required.

.2
Attachment B - List of Subcontractors to be engaged in respective Subcontracts servicing the Property.

.3
Written guarantee of obtainability of the Performance Guarantee Security from a financial institution.

.4
The Minister’s Notice of Prequalification advising of eligibility to bid on this Contract.

.5
The Minister may, by public notice or by addendum, extend the time for receiving the bids.

3.0
BID DOCUMENTS

.1
Bid Documents consist of the following:

.1
Contract Price Bid Form, 2 pages.

.2
Attachment “A” Functional Breakdown by Contract Price.

.3
Attachment “B” List of Subcontractors.

.4
Instructions to Bidders.

.5
Terms of Contract.

.6
Schedule 1 –. Property Information

.7
Schedule 2 – Facility Condition Survey

.8
Schedule 3 – Public Works Acts Claims

.9
Schedule 4 – Statutory Declaration

.10
Attachment - Preventative Maintenance Program

.11
Addenda issued during bid period.

4.0
BID FORM

.1
Fill in the blanks in the Bid Form and sign in accordance with the following requirements:

.1
Limited Company:  Full name of company and name(s) and title of authorized signing officer(s) shall be printed or typed in space provided.  Authorized signing officer(s) shall sign where noted.  Signing shall be done in the presence of a witness who shall also sign, or in the absence of a witness, the corporate seal shall be affixed or an Affidavit of Execution by a witness shall be required.

.2
Partnership:  Firm name and name(s) of the person(s) signed shall be printed or typed in space provided.  One or more of the partners shall sign in the presence of a witness who shall also sign.

.3
Sole Proprietorship:  Business name and name of sole proprietor shall be printed or typed in space provided.  The sole proprietor shall sign in the presence of a witness who shall also sign.

.2
Complete the Bid Form in its entirety.  Any items omitted or any conditions added will cause the bid to be rejected.

.3
Enclose the Bid Form in the preaddressed envelope. Indicate the name of bidder on the reverse side of the envelope, seal the envelope and mail or deliver it to the address specified.

5.0
FEDERAL GOODS AND SERVICES TAX

.1
Bidders shall not include GST in their bid prices.

6.0
ADDENDA

.1
Any points of clarification or changes to the Bid Documents will be confirmed, by an addendum to the Bid Documents.

.2
Addenda issued by the Minister during the bid period shall be incorporated into the bid and shall become part of the Bid Documents.

.3
Each bidder shall ascertain prior to bid submission that he has received all Addenda.

.4
Each bidder shall be responsible for the issuing of Addenda to their Subcontractors.

.5
The Minister will endeavor not to issue any Addenda later than eight calendar days prior to date of bid closing.  The Minister reserves the right to issue written Addenda as may be required prior to bid close.

.6
Addenda issued during the bid period shall be incorporated into the Contract, which shall be issued to the Property Manager upon bid award.

.7
Verbal discussions will be for clarification only and shall not be binding, nor form part of the Bid Documents.

7.0
BID PRICE MODIFICATION

.1
Bids submitted in accordance with these Instructions to Bidders may be modified providing the modification is received in the form specified below at the office indicated in section 2.0.1 prior to the time and date fixed for receiving bids.

.2
Modifications to bids will be accepted in the following forms only:

.1
Letter, signed by the same authorized representative who signed the Bid Form.

.2
Electronically transmitted facsimile of a letter signed by the same authorized representative who signed the Bid Form.

.3
Where a modification is directing a change in a tendered amount, the modification shall not reveal the original amount nor the revised amount. Only the amount to be added to or deducted from the original tender amount shall be stated.

.4
When submitting two or more modifications related to a single bid amount, ensure that there is no ambiguity as to the intended bid price.  The written modification shall clearly indicate whether:

.1
the bid amount first submitted is being modified and any previous modifications are to be disregarded, or

.2
a revised bid amount derived from a previous modification is being modified.

.5
The Minister will assume no responsibility or liability for the content of modifications, or for modifications that are, for any reason, delayed, illegible, unclear as to intent, ambiguous, contrary to these instructions, or otherwise improperly received.  The Minister may disregard improperly received modifications.

8.0
BID WITHDRAWAL AND ACCEPTANCE

.1
A bid may be withdrawn at any time up to the time fixed for receiving bids, but only by a request in writing, signed by the same authorized representative who signed the bid form.

.2
A bid may not be withdrawn at or after the time fixed for receiving bids and shall be open to acceptance by the Minister until another bidder has entered into a Contract with the Minister for performance of the Work, or until 35 days after the time fixed for receiving bids, whichever occurs first.

.3
The 35 day period referred to above shall commence at 12 o’clock midnight of the day fixed for receiving bids and shall terminate at 12 o’clock midnight of the 35th day thereafter.  If the 35th day falls on a Saturday, Sunday, or statutory holiday, such days shall be omitted from the computation.

.4
The lowest or any bid may not necessarily be accepted and the Minister reserves the right to reject any and all bids.

.5
The bidder submitting the lowest valid bid shall, after bid closing and within 15 days of being notified of the Minister’s intent to award the contract, provide the Minister with a detailed Mobilization Plan.  When the Mobilization Plan is accepted by the Minister, the Contract will be awarded.

9.0
IRREGULARITIES

.1
The Minister reserves the right to reject all nonconforming, nonresponsive and conditional bids.

.2
The Minister reserves the right to negotiate with the lowest valid bidder, any change in Contract scope which may occur before contract award.

.3
Discrepancies between words and figures will be resolved in favor of words.  Discrepancies between the indicated sum of any set of figures and the correct sum thereof will be resolved in favor of the correct sum.

.4
The Minister reserves the right to declare informal and reject any bids, submitted in a name different to that as indicated on the invitation and from bidders not invited to bid.

.5
Bid Documents are also provided on a CD.  In the event of a discrepancy between hard copy Bid Documents and the CD, the Bid Documents issued in hard copy shall be deemed to be correct.  Promptly notify the Minister upon discovery of any such discrepancies.

10.0
BID OPENING

.1
Bids will be opened in public at the time and place fixed for receiving bids.  The amount of each bid will then and there be made known.

11.0
ALLOWANCES

.1
Bidders shall include all specified Allowances in the Contract Price.

12.0
PROOF OF PERFORMANCE SECURITY

.1
Bidders shall submit with their Bid Form a guarantee from a financial institution that the Bidder will, upon award of this Contract and prior to commencement of the work, obtain the Performance Guarantee Security specified in the Terms of Contract. A Performance Guarantee Bond is not acceptable as a Performance Guarantee Security.

.2
The guarantee of obtainability of the Performance Guarantee Security shall be in the following format:


“Minister of Infrastructure”


Re: (Name of Property Management firm)

“We advise that the (financial institution) undertakes to provide the captioned company a Performance Guarantee Security in the form of (a Certified Cheque, an Irrevocable Letter of Credit or other acceptable security) in the amount of 8% of the combined one year amount of the Net Operations Price and the Extra Work Allowance, made payable to the Provincial Treasurer of Alberta, should it be successful in being awarded the contract for the (name of Total Property Management contract).”
.3
The successful Bidder, upon receiving the Contract for signature, shall, prior to commencement of the Contract, provide to the Minister the required Performance Guarantee Security.

13.0
INQUIRIES

.1
Bidders shall, during the bidding phase, submit questions to clarify the meaning and intent of the bid documents.

.2
Direct all inquiries to:


Facilities Manager

Property  Management

Alberta Infrastructure
[address]

[Telephone & Fax No.]

[ e-mail Address]


END

TPM 005 - 2009-08-25

