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Section 01 77 00

2014-10-01
Closeout Procedures


Use this Section for relatively small, simple contracts only, to specify administrative procedures related to acceptance of the Work and other related requirements to be fulfilled at or near the end of the contract.

This is a "broadscope" Section.  It contains the same requirements as are specified in the other "mediumscope" BMS Sections, except in abbreviated form.  If this Section is used, Sections  01 77 20, 01 74 23, 01 78 23, 01 78 39, 01 78 43, etc. should normally not be used.
There may however be some exceptional circumstances where using both this broadscope Section and one or two mediumscope or narrowscope Sections may be appropriate.  For example, it may appropriate to use another separate Section to specify subject matter not covered in this Section, or to specify an item (e.g. contract acceptance procedures) in greater detail than what is provided in this Section.  If this is to be done, take extreme care in editing to ensure proper coordination among the Sections and to avoid specifying the same requirements twice.

This Master Specification Section contains:

.1
This Cover Sheet

.2
Specification Section Text:

1.
Contract Acceptance Procedures

2.
Final Cleaning

3.
Project Record Documents

4.
Operation and Maintenance Data

5.
Spare Parts and Maintenance Materials

1.
CONTRACT ACCEPTANCE PROCEDURES

.1
Prior to requesting the Province's inspection for Interim Acceptance, Contractor shall do the following:

.1
Ensure that the Work is ready for use for the purpose intended.

.2
Review Contract Documents and inspect Work to confirm that prerequisites to Interim Acceptance of Work have been fulfilled and that Work is ready for inspection for Interim Acceptance.

.2
Submit written request to the Province for inspection for Interim Acceptance of the Work, certifying that prerequisites have been fulfilled and specifying known exceptions in the form of a list of items to be completed, corrected or submitted.

.3
Results of the Province's inspection for Interim Acceptance will form initial Contract Deficiency list.

.4
Following inspection, the Province will:

.1
issue a Letter of Interim Acceptance stating effective date of Interim Acceptance of the Work, with a copy of the Contract Deficiency list attached thereto, or

.2
advise Contractor that prerequisites to Interim Acceptance are not fulfilled and repeat inspection for Interim Acceptance as necessary.

.5
Upon issuance of Letter of Interim Acceptance, the Province will assume responsibility for care, custody and control of the Work, including responsibility for:

.1
Facility operation, including all systems and equipment. 

.2
Maintenance.

.3
Security.

.4
Property insurance.

.5
Utility costs.

.6
[            ].

.6
Prior to requesting the Province's inspection for Final Acceptance, Contractor shall do the following:

.1
Ensure that the entire Work, except those items arising from the warranty provisions of the Contract Documents, has been performed to the requirements of the Contract Documents.

.2
Review Contract Documents and inspect Work to confirm that prerequisites for Final Acceptance of Work have been met and that Work is ready for inspection for Final Acceptance.

.7
Submit written request to the Province for inspection for Final Acceptance of Work, including copy of the Province's most recent Contract Deficiency list, and certifying that each Contract Deficiency has been corrected or otherwise resolved in a manner agreed to between the Province and Contractor.  List known exceptions, if any, in request.

.8
Following inspection, the Province will:

.1
issue a Letter of Final Acceptance, stating effective date of Final Acceptance of Work, or

.2
advise Contractor of Contract Deficiencies which must be corrected prior to issuance of Letter of Final Acceptance.

2.
FINAL CLEANING

SPEC NOTE:  Edit this article to suit the nature of the Work.

.1
Perform final cleaning prior to request for inspection for Interim Acceptance of the Work.

.2
Use experienced workers or professional cleaners for final cleaning.

.3
Remove grease, paint spots, dirt, dust, stains, labels, fingerprints and other foreign matter from interior and exterior surfaces.

.4
Repair, patch and touch-up marred surfaces to match adjacent finishes.

.5
Replace cracked and broken glass.

.6
Ensure that cleaning agents and methods do not remove finishes and permanent protective coatings on surfaces being cleaned.

.7
Broom clean or remove snow and ice from all exterior paved areas designed for pedestrian or vehicular traffic, including parking areas.  [Remove snow from gravel surfaced areas.]

.8
Remove waste, surplus materials and temporary facilities from the site.

.9
Leave all surfaces in perfectly clean and unsoiled condition.

3.
PROJECT RECORD DOCUMENTS

.1
The Province will provide a set of ozalid prints for record drawing purposes.

.2
Maintain project record drawings separate from construction drawings and record deviations from Contract Documents caused by site conditions and changes ordered by Minister.  Mark changes in red coloured ink.

.3
Record the following:

.1
Location of internal utilities and appurtenances concealed in construction, referenced to visible and accessible features of structure.

.2
Field changes of dimensions and detail.

.3
Changes made by change and field order.

SPEC NOTE:  Include following clauses (.4 and .5) only if Contractor is required to provide field engineering services.

.4
Depths of various elements of foundation in relation to datum established by Minister.

.5
Horizontal and vertical location of underground utilities and appurtenances referenced to permanent surface improvements.

.4
Submit project record drawings to Minister before or with request for inspection for Interim Acceptance.

4.
OPERATION AND MAINTENANCE DATA

.1
Provide Minister with 3 copies of operation and maintenance data, as called for in the Contract Documents, made up as follows:

.1
Bind data in vinyl hard cover, variable capacity, expanding binder with full metal hinge and slide lock mechanism for 215 x 280 mm size paper.

.2
Enclose title sheet, labeled "Operating and Maintenance Data Manual", project name, date and list of contents.

.3
Organize contents into applicable sections of work to parallel project specifications section break-down.  Identify each section with tabs of laminated mylar plastic.  [See Section 20 01 06 for specific Mechanical coloured tab requirements.]

.2
Include the following information plus data specified.

.1
Maintenance instructions for finished surfaces and materials.

.2
Copy of hardware and paint schedules.

.3
Names, addresses and phone numbers of subcontractors and suppliers.

.4
Guarantees, warranties and bonds indicating:

.1
Name and address of project.

.2
Warranty/Guarantee/Bond commencement date and duration.

.3
Clear indication of what is being guaranteed and what remedial action will be taken under guarantee.

.4
Signature and seal of Contractor.

.5
Additional material/equipment used in project listed under various sections showing name of manufacturer and source of supply.

.3
Neatly type lists and notes.  Use clear drawings, diagrams or manufacturers' literature.

.4
Include one complete set of reviewed shop drawings (bound separately) indicating corrections and changes made during fabrication and installation.

.5
Submit operation and maintenance manuals before or with request for inspection for Interim Acceptance.

5.
SPARE PARTS AND MAINTENANCE MATERIALS

.1
Deliver specified  spare parts and maintenance materials before request for inspection for Interim Acceptance.

.2
Use unbroken cartons, or if not supplied in cartons, they shall be securely packaged.  Clearly mark as to content.

.3
If applicable, identify colour, room number or area where materials are used.
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