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Refer to Specification Section and article indicated for standard of workmanship required and complete details of related duties. 

	
	Section No.

(Item No.)
	Task
	Frequency

	Entrances, Waiting Areas, Offices, Corridors, Open Areas, Stairways
	01 93 52
(3.3)
	Empty and damp wipe waste containers
	

	
	01 93 52

(3.4)
	Empty recycling containers
	

	
	01 93 52

 (3.5)
	Empty and clean ash trays and sand urns
	

	
	01 93 52

 (3.6.1)
	Dust, damp-clean furniture and related fixtures
	

	
	01 93 52

 (3.6.2)
	Polish wood furniture
	

	
	01 93 52

 (3.6.3)
	Vacuum upholstered furniture
	

	
	01 93 52

 (3.7.1)
	Clean horizontal wall surfaces
	

	
	01 93 52

 (3.8.1)
	Vacuum, flat mop, and damp-wash hard surfaced floors
	

	
	01 93 52

 (3.8.3)
	Burnish hard surfaced and resilient floors
	

	
	01 93 52

 (3.9)
	Refinish hard surfaced and resilient floors
	

	
	01 93 52

 (3.10)
	Spot clean and vacuum carpets
	

	
	09 68 91

 (3.1)
	Spin bonnet cleaning of carpets in high traffic areas
	

	
	09 68 91
(3.2)
	Steam clean, spray extraction system of all carpet
	

	
	01 93 52

 (3.11)
	Damp mop chair mats
	

	
	01 93 52

 (3.12.1)
	Spot clean all walls, doors and woodwork
	

	
	01 93 52

 (3.12.2)
	Dust all walls, doors and woodwork
	

	
	01 93 52

 (3.12.3)
	Wash all washable wall, door and woodwork surfaces
	

	
	01 93 52

 (3.12.4)
	Clean and polish wood panel doors and walls
	

	
	01 93 52
(3.12.5)
	Clean and polish interior glass partitions
	

	
	01 93 52

 (3.13)
	Clean and disinfect drinking fountains
	

	
	01 93 52

 (3.14)
	Clean all elevator surfaces
	


	
	Section No.

(Item No.)
	Task
	Frequency

	Metal Surfaces
	01 93 52

 (3.15)
	Clean polished metal surfaces
	

	
	01 93 52

 (3.16)
	Clean painted metal surfaces
	

	
	01 93 52

 (3.17)
	Clean and sanitize countertops, replace supplies, clean counter fronts
	


	
	Section No.

(Item No.)
	Task
	Frequency

	Washrooms and Janitors

01 93 52 (3.18)
	01 93 52

 (3.18.1)
	Clean and disinfect plumbing fixtures
	

	
	01 93 52

 (3.18.2)
	Empty, damp wipe and disinfect all waste receptacles
	

	
	01 93 52

 (3.18.3)
	Wipe and disinfect all dispensers, replace all supplies
	

	
	01 93 52

 (3.18.4)
	Wipe and disinfect all walls and partitions
	

	
	01 93 52

 (3.18.5)
	Wash and polish mirrors
	

	
	01 93 52

 (3.18.6)
	Clear blocked drains, fill traps, add enzyme, mop floors
	


	
	Section No.

(Item No.)
	Task
	Frequency

	Venetian Blinds

01 93 52 (3.19)
	01 93 52

 (3.19.1)
	Vacuum both sides as scheduled
	

	
	01 93 52

 (3.19.2)
	Remove, wash, reinstall
	


	
	Section No.

(Item No.)
	Task
	Frequency

	Drapes and Curtains

01 93 52 (3.20)
	01 93 52

 (3.20.1)
	Vacuum drapes and curtains
	

	
	01 93 52

 (3.20.2)
	Remove, dry clean and reinstall drapes and curtains
	


	
	Section No.

(Item No.)
	Task
	Frequency

	Light Fixtures and Air Diffusers   01 93 52 (3.21)
	01 93 52

 (3.21.1)
	Replace burned out bulbs
	

	
	01 93 52

 (3.21.2)
	Dust light fixtures and air diffusers
	

	
	01 93 52

 (3.21.3)
	Wash light fixtures and air diffusers
	


	
	Section No.

(Item No.)
	Task
	Frequency

	Exterior Services
	08 01 91
(3.5)
	Exterior window cleaning
	

	
	01 93 52

 (3.22)
	Clean walkways, graffiti and refuse
	

	
	01 93 52

 (3.24)
	Hang and remove flags
	

	
	01 93 52

 (3.23)
	Removal of snow from roof accesses
	

	
	32 01 30
(3.6)
	Removal of snow from walkways on property
	

	
	32 01 30

(3.6)
	Removal of snow from perimeter municipal walkways
	


	
	Section No.

(Item No.)
	Task
	Frequency

	Other Services
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Frequency Key
	Abbrev
	Description

	
	D
	Daily

	
	B
	2 times per week

	
	T
	3 times per week

	
	W
	Weekly

	
	M
	Monthly

	
	3 M
	3 months

	
	4 M
	4 months

	
	6 M
	6 months

	
	Y
	Yearly

	
	E
	Every other Working Day

	
	R
	As requested

	
	N/A
	Not Applicable


	
	Day
	From
	To

	Hours of Work
	Monday
	
	

	
	Tuesday
	
	

	
	Wednesday
	
	

	
	Thursday
	
	

	
	Friday
	
	

	
	Saturday
	
	

	
	Sunday
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