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PROPOSAL DOCUMENTS FOR


PROPERTY MANAGEMENT SERVICES


                        , CONTRACT       

PROPERTY MANAGEMENT


ALBERTA INFRASTRUCTURE

00 ‑     ‑    
1.
FROM
                                                                 



(Name)




(Address)


TO:
                        
                            


Area Manager
Area Manager



Property Management
Property Management



Alberta Infrastructure
Alberta Infrastructure


Main Floor, Infrastructure Building
8th Floor, J.J. Bowlen Building



6950 – 113 Street                               OR
620 - 7th Avenue, S.W.



Edmonton, Alberta
Calgary, Alberta  



T6H 5V7
T2P 0Y8


PROJECT:

PROPERTY MANAGEMENT SERVICES





                   , Contract       
2.
We, the undersigned, having examined and read the Proposal Documents for the above noted project, and having visited the site and examined all conditions affecting the Work, do hereby propose and agree to carry out the Work in accordance with the Proposal Documents, for the monthly Contract Price of:


(Total in words)


                       per month ($                              per month)






(Total in figures)

3.
The Contract Price includes the Management Fee of $      .00 per month.

4.
The Contract Price includes the Service Allowance of $     .00 per month.

5.
This proposal includes provisions for all Addenda issued during the proposal period.

6.
If notified in writing by the Minister of the acceptance of this proposal within 35 days of the proposal closing date, the undersigned will, within 15 days of date of issuance of such notification, enter into a formal Contract with the Minister for the performance of the Work for the hereinstated compensation and comply with all other requirements of the Proposal Documents.

7.
Executed this      day of              , 20   .


NAME AND ADDRESS (print or type):


SIGNATURE OF AUTHORIZED REPRESENTATIVE:


NAME OF AUTHORIZED REPRESENTATIVE (print or type):


TITLE OF AUTHORIZED REPRESENTATIVE (print or type):


TELEPHONE NUMBER OF AUTHORIZED REPRESENTATIVE (print or type):


WITNESS'S SIGNATURE OR CORPORATE SEAL:


PROPOSAL NOTES:

Complete Proposal Form in its entirety.  Any items omitted or any conditions added may cause the proposal to be rejected.


The following are to be included with this Proposal Form:



a)
Representatives List that will be used for this Contract.



b)
Managed Area Calculation Sheet.



c)
List of professional qualifications of senior personnel.


REPRESENTATIVES LIST

(To be submitted with Proposal Form)

1.0
PROPERTY MANAGER REPRESENTATIVE:


(Firm)

                                                           


(Contact Name)
                                                           


(Address)

                                                           


(Postal Code)
                                                           


(Telephone #)
                                                           


(Emergency #)
                                                           


Professional Qualifications:

2.0
SITE SUPERVISOR:


(Firm)

                                                           


(Contact Name)
                                                           


(Address)

                                                           


(Postal Code)
                                                           


(Telephone #)
                                                           


(Emergency #)
                                                           


Professional Qualifications:


MANAGED AREA CALCULATION SHEET

(To be submitted with Proposal Form)









NO. OF
MONTHLY









MONTHS
WEIGHTED









MANAGED
AREA

PROPERTY
  TYPE  
LOCATION
MANAGER
AREA m2
   (a)  
   (b)   




Total monthly weighted area (TMWA)

Total yearly weighted area (TYWA) (c)  =               (TMWA)  =           







          24

Comparable Building Area (d) =        X       =         m2
The referenced continuous 24 month period commenced on                     and terminated on                     .


(a) ‑
The number of months managed (column 6) shall be based upon one singular continuous 24 month period which occurred within the last five years.  Using the same 24 month period for every property managed in this time period, obtain the weighted total number of months that each individual property was managed.


(b) ‑
Area in Column 5 multiplied by number of months in Column 6.


(c) ‑
Total monthly weighted area divided by 24.


(d) ‑
Area of building(s) as specified in these Proposal Documents multiplied by 0.75 (75%).

1.

SUMMARY


The intent of this proposal is to solicit and receive formal offers to perform the following work:





PROPERTY MANAGEMENT SERVICES





                          , Contract       
2.0

INTENT OF CONTRACT

.1
The Minister requires a qualified Property Manager to manage the Property on a month to month basis until the start up date of a formal Contract award which will be awarded by the Minister through a tendering process.


.2
The award of this Contract to the successful Bidder does not oblige the Minister to award the formal Contract to manage the Property to that Property Manager.

3.0

PROPOSAL SUBMISSION

.1
Proposals will be received up to 2:00 p.m., local time on          the      day of               , 20    by:



Area Manager


Area Manager



Property Management

Property Management



Alberta Infrastructure

Alberta Infrastructure


Main Floor, Infrastructure Building    OR
8th Floor, J.J. Bowlen Building



6950 - 113 Street

620 - 7th Avenue, S.W.



Edmonton, Alberta

Calgary, Alberta



T6H 5V7


T2P 0Y8


.2
Please submit proposals on the forms and in the preaddressed envelopes supplied by Alberta Infrastructure.

4.0

PROPOSAL DOCUMENTS


Proposal Documents consist of the following:



Contract Price Proposal Form, 4 pages.



Instructions to Property Manager, 3 pages.



Contract (sample), 3 pages.



Terms of Contract.



Schedule 1
‑
Property Information,       pages.



Schedule 2
‑
Property Specific Requirements.



Schedule 3
‑
Service Allowance, 2 pages.



Schedule 4
‑
Financial Information Sheet.



Schedule 5
‑
Caretaking, 2 pages.



Schedule 6
‑
Horticultural Requirements, 2 pages.



Schedule 7
‑
Food Service, 2 pages.



Schedule 8
‑
Site Plan(s).



Addenda issued during proposal call period.

5.0

PROPOSAL FORM

.1
Fill‑in all blanks in Proposal Form and sign in accordance with the following requirements:



a)
Limited Company:  Full name of company and name(s) and status of authorized signing officer(s) shall be printed or typed in space provided.  Authorized signing officer(s) shall sign where noted.  Signing shall be done in the presence of a witness who shall also sign, or in the absence of a witness, the corporate seal shall be affixed.



b)
Partnership:  Firm name and name(s) of the person(s) signing shall be printed or typed in space provided.  One or more of the partners shall sign in the presence of a witness who shall also sign.



c)
Sole Proprietorship:  Business name and name of sole proprietor shall be printed or typed in space provided.  The sole proprietor shall sign in the presence of a witness who shall also sign.


.2
Complete the Tender Form in its entirety.

6.0

QUALIFICATIONS

.1
All Firms shall be licensed to do business in the Province of Alberta and in the case of corporations, must be registered as required by the Alberta Business Corporations Act.


.2
The Property Manager should have one employee who is certified as a Certified Property Manager (CPM), Real Property Administrator (RPA), or other approved professional designation.  The Minister will accept an alternate level of certification in combination with an increase in diversified experience.


.3
The Site Supervisor should have a minimum of an Alberta Building Operator "A" designation.


.4
The Property Manager shall not at any time employ any personnel to work on the Property who are employees of the Department of Infrastructure of the Government of Alberta.

7.0

MANAGEMENT FEE

.1
The Property Manager may claim a management fee which shall be included in the Contract Price.

8.0

ALLOWANCES

.1
Include in the Contract Price all the specified Allowances.

9.0

TERMS OF CONTRACT

.1
The Contract will commence the effective date noted in the Contract and will continue on a month to month basis as may be required by the Minister.

10.0

MINISTER'S REPRESENTATIVE

.1
Direct all other inquiries regarding the terms and conditions of the Contract to:



Area Manager


Area Manager



Property Management

Property Management



Alberta Infrastructure

Alberta Infrastructure    




Main Floor, Infrastructure Building   OR
8th Floor, J.J. Bowlen Building



6950 - 113 Street


620 – 7TH Avenue, S.W.Calgary, Alberta



Edmonton, Alberta


Calgary, Alberta  



T6H 5V7



T2P 0Y8



Telephone: (780) 427‑3866
Telephone: (403) 297‑



Facsimile: (780) 427‑4198
Facsimile: (403) 297‑





Contract #      





EE      



THIS CONTRACT dated this      day of             ,      ,A.D.,

BETWEEN




HER MAJESTY THE QUEEN in Right

 


of Alberta as represented by the 




Minister of Infrastructure



(hereinafter referred to as the "Minister")




                         OF THE FIRST PART


‑ and ‑




an Alberta company in good standing




with the Registrar of Corporations




(hereinafter referred to as the




"Property Manager")




                          OF THE SECOND PART



WHEREAS the Minister, pursuant to the provisions of the Government Organization Act (1994), is responsible to acquire, maintain and care for certain properties used for public works of the Government of Alberta;



AND WHEREAS in the performance of the Minister's responsibility, property management services are required from time to time;



AND WHEREAS the Property Manager has agreed to provide such services in respect of property described as:




Site #:                        



Old File #:                    



Contract #:                    

(hereinafter referred to as the "Property")



NOW THEREFORE, in consideration of the covenants and agreements set forth herein, the parties agree that:

1.

The Property Manager shall during the term of this Contract, provide such property management services as set forth in the attached Terms of Contract and Schedules.

2.

This Contract shall remain in force month to month for the period as determined by the Minister, commencing            hours,             , 20  .

3.

This Contract Price is                                           
                                                 ($         .  ) per month.

4.

Included in the Contract Price is the Management Fee of $      .00 per month.

5.

Included in the Contract Price is the Service Allowance of $      .00 per month.

6.

IN WITNESS WHEREOF, the Minister and Property Manager has hereunto set his hand and seal on the day and year herein mentioned, and these presents have been signed and sealed by the Minister of Infrastructure of the Province of Alberta, on behalf of Her Majesty the Queen.

Signed, sealed and delivered

by the Property Manager

in the presence of:

      SEAL/WITNESS 
PROPERTY MANAGER


DATE

Signed, witnessed and delivered

by the Minister's duly

authorized representative.

        WITNESS

REGIONAL DIRECTOR





PROPERTY MANAGEMENT 





DEPARTMENT OF INFRASTRUCTURE 

DATE

1.0

DEFINITIONS

.1
"Minister's Representative"



The Minister's Representative shall mean the Manager in the employ of the Government of Alberta and shall be the contact for all communication between the Minister and the Property Manager.


.2
"User"



The User shall mean the representative(s) as designated on the Property Information Schedule.


.3
The "Work"



The Work shall mean the total services specifically detailed or implied as required by the Contract.


.4
"Subcontract"



Subcontract shall mean a separate agreement or contract between a person, firm or corporation and the Property Manager for specific work undertaken on the Property during the term of this Contract.


.5
"Other Contract"



Other Contract shall mean a separate agreement or contract between a person, firm or corporation and the Minister for specific work undertaken on the Property during the term of this Contract.


.6
"Contract Price"



The Contract Price shall mean the total agreed upon price which includes all specified Allowances and Management Fee.


.7
"Site Supervisor"



The Site Supervisor shall be the Property Manager's representative responsible for the direct supervision of Work on the Property.

2.0

CONTRACT INTENT

.1
The Property Manager hereby agrees to provide total property management services as described hereinafter for the Property and as may be directed by the Minister.


.2
The Property Manager hereby acknowledges that it is an employer as defined in the Occupational Health and Safety Statute and Regulations.


.3
The Property Manager shall have complete control of the Work; shall effectively direct and supervise the Work so as to ensure conformance with the Contract and all acts and regulations; and shall be solely responsible for the means, methods, techniques, sequences, procedures and coordination of all the various parts of the Work.


.4
It is the Minister's intent not to have any direct representation or be responsible for property management activities on the Property, other than by the Minister's Representative through this Contract.

3.0

SCOPE OF WORK

.1
Unless noted otherwise the Property Manager shall provide competent, comprehensive property management services including all related labour, materials, and equipment, for those property management services as specified hereafter or as implied by the Contract intent.

4.0

CHANGES TO SCOPE

.1
The Minister shall retain the right to require the Property Manager to perform other property management activities outside the specified scope provided however, that such requirements do not jeopardize the safety of the Property Manager's employees or Subcontractors.

5.0

RENEWAL AND TERMINATION OF CONTRACT

.1
The Minister reserves the right to renew this Contract for successive one month periods.  Such renewal for each month shall be automatic unless a notice of termination has been previously issued.


.2
Either the Minister or the Property Manager may at any time terminate this Contract by providing one (1) calendar month written notice.


.3
Should the Property Manager neglect to execute or complete the Work properly and in a safe manner, or fail to comply with the requirements of the Contract, the Minister shall notify the Property Manager in writing that he is in default of the contractual obligation.


.4
The Minister reserves the right to terminate the Contract, if after seven (7) days of the issue of such notice to the Property Manager advising of default of the Contract, there has not been a diligent effort by the Property Manager to comply with the notice.  Any notice of termination of Contract shall be by registered letter.

6.0

MANAGEMENT FEE

.1
The Property Manager's Management Fee forms part of the Contract Price.


.2
The Management Fee shall include all the Property Manager's incurred off‑site administration and overhead costs; wages and benefits of Property Manager's manager; as well as profit.

7.0

SERVICE ALLOWANCES

.1
The Service Allowance shall form part of the Contract Price.


.2
Work covered by the Service Allowance includes all items specified in the Property Specific Requirements Schedule and Service Allowance Schedule and shall include all labour, material and equipment to complete the Work as required or as directed by the Minister.


.3
All costs directly incurred by the Property Manager for property management services except for those respective management, administration, overhead and profit costs shall be considered part of the Service Allowance.

8.0

PAYMENT OF CONTRACT PRICE

.1
The Minister will pay the Property Manager without invoices, the Management Fee plus 75% of the Service Allowance during the term of the Contract.  The balance owing either party will be paid after reconciliation as detailed in Reconciliation of Contract Cost.


.2
In the event of partial months during the term of this Contract, the Property Manager will be paid a prorated amount of both the Management Fee and the 75% of the Service Allowance.  Such prorations shall be calculated using the total days during the month which the Property Manager was responsible for the management thereof divided by the total days in that month.


.3
Payments will be paid in arrears of each month during the term of the Contract.

9.0

RECONCILIATION OF CONTRACT COST

.1
The Property Manager shall within 30 days of the end of the preceding month, submit a complete financial statement listing all expenditures, supported by invoices, incurred by the Property Manager for that month as compared to the Contract Price.


.2
If the actual approved costs incurred by the Property Manager are less than the portion of the Service Allowance paid to him for that period, then the Minister may reduce the following Contract payment or require the Property Manager to reimburse the Minister by the reconciled difference.  If the Contract has been terminated effective that month then the Property Manager shall return the reconciled difference by certified cheque made out to the Provincial Treasurer.


.3
If through reconciliation the actual approved costs incurred by the Property Manager exceed the portion of the Service Allowance paid to him for the same period, then the Minister will pay the reconciled difference to the Property Manager.

10.0

FINANCIAL REPORTS AND RECORDS

.1
The Property Manager shall complete the Financial Information Schedule for each site and a total for all sites and submit to the Minister monthly and at the termination of the Contract.


.2
The Property Manager shall maintain sufficient accounting and financial records including supporting documentation for the production of financial statements and such statements shall be made available for inspection or audit by the Minister as may be required or requested.


.3
The Minister may request further records, documents, quotation contracts and agreements on any property management services and the Property Manager shall provide as required.

11.0

APPROVALS

.1
Unless noted otherwise the Property Manager shall not make any expenditures in excess of the prearranged limit set by the Minister on a single item without written authorization from the Minister.

12.0

MONITORING AND INSPECTIONS

.1
The Minister shall reserve the right to monitor and inspect the Property, from time to time, with or without notice, to determine the Property Manager's performance.  The Property Manager shall permit the Minister unrestricted access.

13.0

PROHIBITIONS

.1
The Property Manager shall not carry on, coordinate or transact any business on the Property other than that described in this Contract.


.2
The Property Manager shall not use or allow to be used any of the Minister's or User's equipment or materials (i.e., telephone, computers, materials, etc.) without the prior written consent of the Minister.


.3
The display of signs, photographs or advertisements on the Property by the Property Manager, except for approved signage on the Property Manager's assigned space, Property directories and traffic signage, will not be permitted.

14.0

CONTRACT NUMBER

.1
The Property Manager shall include the referenced five character alphanumeric contract number and site numbers on all correspondence, reports, statements, etc. which deal with the Property.


.2
When the Property consists of more than one building having different site numbers the Property Manager shall prepare separate reports and statements for each referenced site number.

15.0

INSURANCE CLAIMS

.1
The Property Manager shall immediately report to the Minister any loss of material from or damage to the Property which may be replaced or repaired under the insurances held by the Government of Alberta on the Property.  Such reports shall include the type of loss or damage, cause of such loss or damage, time of occurrence and an estimate of the cost to replace or repair respectively.  If requested by the Minister, the Property Manager shall provide a further report to the Minister which shall include a firm detailed breakdown of the cost to replace or repair respectively.


.2
In the event a claim for losses from or damages to the Property is recoverable under insurances held by the Government of Alberta, the Minister will initiate and coordinate the claim between other Alberta Government Departments having jurisdictional responsibilities.


.3
Upon the determination that such claims for losses from or damages to the Property may be claimed under the insurances held by the Government of Alberta, the Minister will advise the Property Manager if the work will be done by the Minister's adjustor or by the Property Manager.


.4
Any work done by the Minister's adjustor shall be done as an Other Contract.


.5
Any work under $1,000 which is authorized by the Minister's Representative to be performed by the Property Manager shall be processed as part of the Service Allowance.  Any work over $1,000 which is authorized by the Minister's Representative to be performed by the Property Manager shall be covered by the insurances held by the Government of Alberta.


.6
The existence of any insurance held by the Government of Alberta does not in any way relieve the Property Manager of his legal liability for loss or damage to the Property or any injury claims.


.7
The Property Manager shall immediately report to the Minister any claim occurring on the Property that has caused an injury or may result in an injury claim.  Such reports shall include the type of injury, extent of injury, cause of injury and time of occurrence.

16.0

INDEMNIFICATION

.1
The Property Manager shall indemnify and hold harmless the Minister, his employees and agents, from any and all claims, demands, actions and costs whatsoever that may arise, directly or indirectly out of any act or omission of the Property Manager, his Subcontractors or his or their employees or agents, in the performance by the Property Manager of this Contract.


.2
The Minister shall indemnify and hold harmless the Property Manager, his employees and agents, from any and all claims, demands, actions and costs whatsoever that may arise, directly or indirectly out of any act or omission of the Minister, his employees or agents, in the performance by the owner of this Contract.


.3
Such indemnifications shall survive termination of this Contract.


.4
The Minister shall not be liable nor responsible for any bodily or personal injury or property damage of any nature whatsoever that may be suffered or sustained by the Property Manager, his employees or agents, in the performance of this Contract, except to the extent caused by the negligence of the Owner, his employees or agents.

17.0

INSURANCE REQUIREMENTS

.1
The Property Manager shall without limiting his obligations or liabilities herein and at his own expense, provide and maintain the following insurances with insurers licensed in Alberta and in forms acceptable to the Minister:



a)
Comprehensive or Commercial General Liability insurance in an amount not less than $1,000,000.00 per occurrence, (annual general aggregate, if any, not less than $2,000,000.00), insuring against bodily injury, personal injury, and property damage including loss of use thereof.  Any deductibles shall be in amounts acceptable to the Minister.  Such insurance shall include but not be limited to:




i)
Premises, Property and Operations Liability,




ii)
Products and Completed Operations Liability,




iii)
Owners' and Contractors' Protective Liability,




iv)
Blanket Written Contractual Liability,




v)
Contingent Employer's Liability,




vi)
Non‑Owned Automobile Liability,




vii)
if applicable, Broad Form Tenants' Legal Liability in an amount adequate to respond in the event of loss to premises of the Owner occupied by the Property Manager,




viii)
Broad Form Property Damage Liability, and




ix)
Employees as Additional Insureds.



b)
Automobile Liability on all vehicles owned, operated or licensed in the name of the Property Manager in an amount not less than $1,000,000.00.



c)
Workers' Compensation coverage in accordance with the requirements of the Workers' Compensation Act of the Province of Alberta.


.2
All required insurance policies shall state that coverage provided will not be materially changed nor cancelled until 30 days after written notice of such material change or cancellation has been given to the Minister.


.3
All the foregoing insurance shall be primary and not require the pro rata sharing of any loss by any insurer of the Minister.  The Property Manager shall provide the Minister with acceptable evidence of all required insurance prior to the commencement of the Work and shall promptly provide the Minister with a certified true copy of each policy.


.4
The Property Manager is responsible for insuring his owned property against loss or damage on "All Risks" basis.


.5
The Property Manager shall require and ensure that each Subcontractor provide and maintain comparable insurance to that set forth above in .1, a) through c).

18.0

BONDING

.1
The Property Manager shall provide a Fidelity Bond in the amount of $25,000.00 which shall extend to include the property of others.  Such bond shall be in a form acceptable to the Minister and be consigned to "Her Majesty the Queen, represented on her behalf by the Honourable Minister of Infrastructure for the Province of Alberta".


.2
The Property Manager shall ensure his Subcontractors carry adequate fidelity bonding when, in the opinion of the Property Manager, such bonding is required.

19.0

OTHER CONTRACTS

.1
The Minister reserves the right to let Other Contracts in connection with the Property.  The time, scope and cost of Other Contracts will be discussed with the Property Manager who shall cooperate with the execution of such Other Contracts.


.2
The Property Manager may claim all directly incurred costs on each Other Contract and part of a property management service.

20.0

SUBCONTRACTS

.1
The Property Manager may enter into and will be responsible for all Subcontracts with Subcontractors in order to execute parts of the Work in the Contract.

21.0

ASSIGNMENT OF CONTRACTS

.1
This Contract may not be assigned by the Property Manager without prior written consent of the Minister.


.2
The Minister reserves the right to assign this Contract and such assignment shall be noted by a formal written notice.

22.0

TRANSITION PERIOD

.1
During the first two weeks of the Contract the Minister may make available to the Property Manager staff resources knowledgeable with the Property, to assist them in the optimum delivery of the property management services forming part of the Work of this Contract.

23.0

ACTS, CODES, PERMITS, AND REGULATIONS

.1
The Property Manager shall be governed during the duration of this Contract by the Statutes of the Public Works Act.


.2
The Property Manager shall obtain the permits, licenses and certificates which are in force at the date of tender close and pay any fees required for the performance of the Work.


.3
The Property Manager shall comply with the Province of Alberta Occupational Health and Safety Statute and Regulations, Safety Codes Act and any other Acts, ordinances, rules, regulations, standards and codes which may govern the Work, and which are or become in force during the term of the Contract.

24.0

RELATIONSHIP TO THIRD PARTIES

.1
The Property Manager shall respond in a respectful manner to reasonable requests of User and the public having business on the Property.


.2
All Work shall be carried out in a manner to provide minimum interference to the legitimate activities of third parties.  Reasonable notice shall be given to the User for any interruption to service or interference to their activities.

25.0

RESPONSE TIME

.1
The Property Manager shall respond both promptly and timely to the Property and User needs and shall be readily accessible with all necessary trades during normal program hours and 24 hours a day for any emergency situation.

26.0

CONFIDENTIALITY

.1
The Property Manager shall not at any time disclose to others any information concerning the Property, User programs or Minister other than for the purposes of its administration of the Property or as required by law.

27.0

DISPUTES

.1
When disagreements occur between the Property Manager and the User, the Property Manager shall inform the Minister and a ruling on the disagreement will be communicated in writing by the Minister to both parties.


.2
Use of Arbitration



a)
Disputes between the parties to the Contract, as to the interpretation, application or administration of the Contract or any failure to agree where agreement between the parties is called for, which are not resolved between the parties, shall be settled by arbitration as set out under the Arbitration Act of Alberta.



b)
Arbitration disputes shall be settled by a single arbitrator.



c)
The final decision of the arbitrator shall be binding on all parties.



d)
All costs of the arbitration shall be borne equally by the parties.

28.0

WARRANTY PERIOD

.1
The Minister may have completed some renovations on the Property of which some may be covered under warranty during the term of this Contract.


.2
The Property Manager shall identify and report to the Minister any deficiencies as they may occur in any system covered under the warranty period of the original contract.


.3
The Minister will arrange to have noted deficiencies corrected under warranty within the original contract.


.4
The Property Manager shall warrant:




a)
all material for the warranty period specifically expressed or implied by the manufacturer; and




b)
all workmanship on any work executed by him or his Subcontractors for a period of one  year from the date of completion and acceptance of the Work.

29.0

PROGRAM RELATED WORK

.1
The User may require work to be done from time to time which is relative to their particular program and which does not impact the Property.  When requested by the User, the Property Manager shall provide an estimate directly to the User, and when approved by the User such work shall be completed by the Property Manager.  All such work will be paid by the User upon the satisfactory execution of the work.


.2
Unless detailed otherwise in this Contract, the Property Manager shall not undertake any work requested by the User which may impact the Property.  Such requests shall be referred to the Minister for resolution.

30.0

CARETAKING

.1
The Property Manager shall undertake all applicable caretaking activities at respective frequencies as may be detailed in Caretaking Schedule.

31.0

SECURITY

.1
The Property Manager shall provide special security as may be detailed in the Service Allowance Schedule and the Property Specific Requirements Schedule.


.2
Security shall at all times meet and cover all points of posted orders which specify the required type and frequency of activities currently in effect.


.3
The Property Manager should immediately report all bomb threats or other threats on the Property or Users to the Minister and other authorities having jurisdiction.


.4
Upon request by the Minister, the Property Manager shall undertake a security check of any agent or employee who services the Property.  If the results of such security does not satisfy the Minister, the Property Manager shall remove the subject employee from the Property.


.5
The Property Manager shall ensure that each and every employee of the Property Manager and his Subcontractors while on site, shall be required to present upon request an identification card with photograph, employee's name and firm name.

32.0

ENERGY MANAGEMENT

.1
The Property Manager shall be required to develop and maintain a viable energy management program during the duration of this Contract.

33.0

TENANT IMPROVEMENTS

.1
Tenant improvements will normally include all those changes to the space utilized by the User which will involve some partition and associated system changes resulting in a change to the User space utilization.


.2
All requests originating from the User for improvements to the Property shall be submitted in writing by the Property Manager to the Minister for approval prior to commencement of any work.

34.0

MOVES WITHIN THE PROPERTY

.1
The Property Manager shall coordinate and accommodate all moves of the User within the Property as may be required by the User and approved by the Minister.


.2
Moves of the User within the Property which do not require any tenant improvements, which do not change the intended utilization of the space and which do not exceed a cost of the prearranged limit set by the Minister may be undertaken by the Property Manager without the Minister's approval.

35.0

FURNITURE

.1
The Property Manager shall maintain all User's fixed and moveable furniture.


.2
The Property Manager shall advise the Minister of any requirement to replace furniture and if approved, the Minister will arrange for the provision of same from present inventory.

36.0

TELEPHONES

.1
The User will be responsible for scheduling any required changes or upgrading to their existing telephone systems.  This includes getting the necessary approvals from the Telecommunications Branch, Alberta Infrastructure, and providing them to the Property Manager prior to any changes being initiated.


.2
The Property Manager shall cooperate with and provide Property access to telephone utility company personnel when implementing required telephone system changes.


.3
The Property Manager shall provide and install all conduit, raceways, etc. as may be required for telephone system changes.

37.0

SNOW REMOVAL

.1
The Property Manager shall ensure all walks, roads, parking areas, and storage areas associated with the Property are cleared of snow and treated for ice as required within a reasonable length of time and as may be directed by the Minister.

38.0

UTILITIES

.1
The Property Manager shall be required to receive and pay utility bills (i.e. water, sewer, power and gas).


.2
The Minister shall not reimburse any costs associated with overdue or late payment penalties associated with the payment of utilities.

39.0

LEASE AGREEMENTS

.1
The Minister reserves the right to enter into a lease agreement with any party for the rental of part or all of the Property.


.2
The Property Manager will provide to the Property Manager effective the first day of commencement of this Contract, all Existing Leases which may be in force during the term of the Contract as detailed on the Property Information Schedule.  The Property Manager shall be responsible to administer the leases in accordance with the lease agreements.


.3
All payments of rents or recovery of operating and tax costs by the Minister through any leases on the Property shall be administered by the Minister.

40.0

OPERATIONS

.1
The Property Manager shall cooperate with the Minister in the preparation of a detailed comprehensive preventative maintenance program for the Property.  Upon the Minister's approval, the preventative maintenance program shall be in effect and used for the duration of the Contract.  In the interim a basic preventative maintenance program shall be carried out and activities logged by the Property Manager.


.2
The Property Manager shall maintain the heating and applicable cooling and relative humidity systems to generally accepted space comfort level during normal occupancy.

41.0

WATER TREATMENT PROGRAM

.1
The Property Manager shall maintain a water treatment program by personnel knowledgeable and reputable in the field of sampling, testing and treatment of water supplies, effluent and mechanical system heat transfer fluids.


.2
The Minister prefers treatment using nonproprietary chemicals and maintenance using control limits and procedures detailed in the current issue of the Minister's Water Treatment Program Manual.


.3
If the Minister's suggested Water Treatment Program is not utilized, the Property Manager shall submit to the Minister for approval a comprehensive Water Treatment Program, detailing control limits, test frequencies, log sheets and chemical suppliers.


.4
Any change to the Water Treatment Program shall require the Minister's prior approval.


.5
The Property Manager shall submit to the Minister monthly and at the termination of the Contract, the water analysis results, the chemical added and any corrective actions taken on all systems.


.6
The Minister reserves the right to take water samples and analyze them as may be supplied.

42.0

FEDERAL GOODS AND SERVICES TAX

.1
The Minister certifies that the goods and services being supplied by the Property Manager for this Contract are being purchased with crown funds by the Department of Infrastructure.


.2
Such goods and services provided as part of this Contract are free of the Federal Goods and Services Tax and consequently invoices shall only be processed excluding any Federal Goods and Services Tax.

43.0

MAILING ADDRESS

.1
All invoices, requests, inquiries, notices, and correspondence pertaining to the management of the Property and this Contract, shall be directed to the Minister's Representative:



Property Management                  OR        
Property Management



Alberta Infrastructure      
Alberta Infrastructure


Main Floor, Infrastructure. Building 
8th Floor, J.J. Bowlen Building



6950 - 113th Street                           
620 - 7th Avenue, S.W.



Edmonton, Alberta  T6H 5V7               
Calgary, Alberta   T2P 0Y8



Telephone:  (780) 427‑3866                  
Telephone:  (403) 297‑



Facsimile:  (780) 427‑4198                    
Facsimile:  (403) 297-

44.0

FOOD SERVICE

.1
The Property Manager shall provide a nutritious, appetizing meal service following the specific guidelines for variety as detailed in Food Service Schedule, be in keeping with Canada's Food Guide and reflect nutritive balance.


.2
Efficient and courteous staff shall be maintained in sufficient numbers to provide an acceptable service.


.3
The sale of alcoholic beverages shall be prohibited.


.4
Advertising the food service, other than for access direction is prohibited.


.5
All contract revenue from the food service contract shall be paid to the Owner by cheques made out to the Provincial Treasurer.  All till revenue from the food service contract shall be assigned to the food service Subcontractor.


.6
The Property Manager shall chair and schedule a Cafeteria Committee comprised of Tenant's appointments and Owner's Representative.


.7
The Property Manager shall ensure such standards, requirements and inventories for Food Service are rigidly maintained during the term of the Contract.


SCHEDULE 1


TERMS OF CONTRACT

PROPERTY INFORMATION

1.0
PROPERTY NAME:
                                                  


ADDRESS:

                                                  

2.0
.1
INFRASTRUCTURE SITE NO.:                                                  


.2
INFRASTRUCTURE OLD FILE NO.:                                                  

3.0
NUMBER OF BUILDING:
                                                  

4.0
APPROXIMATE AREAS:



.1
Building(s)

                  m2


.2
Site, gross

                  m2



a)
Hard surfaces, i.e. parking lots,



   

roads, sidewalks, etc.

                  m2



b)
Soft surfaces, i.e. lawns, gardens,



   

bush, etc.

                  m2


.3
Adjacent City Property

                  m2
5.0
APPROXIMATE NUMBER OF OWNERS INTERIOR PLANTS:
                      

6.0
APPROXIMATE NUMBER OF BUILDING OCCUPANTS:
                      

7.0
DESCRIPTION OF GROUNDS:

8.0
CONSTRUCTION DATA:


.1

Building




a)
Building Identification No:
                                     




b)
Building Area:

                                     




c)
Construction Completion:
                                     




d)
Last Renovation:
                                     




e)
Number of Floors:
                                     




f)
Floor to Ceiling Height:
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TERMS OF CONTRACT

PROPERTY INFORMATION

9.0
BUILDING SYSTEMS ‑ 


a)
Architectural/Structural/Roofs:

b)
Electrical:

c)
Elevators:

d)
Heating:

e)
Air Conditioning and Ventilation:

f)

Water Treatment Systems:

g)
Sewage/Plumbing:

h)
Fire:

i)
Security:

j)
Other Systems (e.g., kitchens, laundry, etc.):
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PROPERTY INFORMATION

10.0
USERS:



a)
(Department)
                                                     




(Division)
                                                      




(Contact Name)
                                                      




(Telephone #)
                                                      



b)
(Department)
                                                      




(Division)
                                                      




(Contact Name)
                                                      




(Telephone #)
                                                      



c)
(Department)
                                                      




(Division)
                                                      




(Contact Name)
                                                      




(Telephone #)
                                                      



d)
(Department)
                                                      




(Division)
                                                      




(Contact Name)
                                                      




(Telephone #)
                                                      



e)
(Department)
                                                      




(Division)
                                                      




(Contact Name)
                                                      




(Telephone #)
                                                      



f)
(Department)
                                                      




(Division)
                                                      




(Contact Name)
                                                      




(Telephone #)
                                                      



g)
(Department)
                                                      




(Division)
                                                      




(Contact Name)
                                                      




(Telephone #)
                                                      



h)
(Department)
                                                      




(Division)
                                                      




(Contact Name)
                                                      




(Telephone #)
                                                      



i)
(Department)
                                                      




(Division)
                                                      




(Contact Name)
                                                      




(Telephone #)
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TERMS OF CONTRACT

PROPERTY INFORMATION

11.0
EXISTING LEASES:



a)
(Lessor)
                                                  




(Lease No.)
                                                  




(Location)
                                                  




(Area)
                                                  




(Date Signed)
                                                  




(Proportion Share)
                                                  




(Commencement Date)
                                                  




(Termination Date)
                                                  




SUPPLEMENTARY NO  



(Reason)
                                                  




(Date Signed)
                                                  




(Commencement Date)
                                                  




(Termination Date)
                                                  




SUPPLEMENTARY NO  



(Reason)
                                                  




(Date Signed)
                                                  




(Commencement Date)
                                                  




(Termination Date)
                                                  



b)
(Lessor)
                                                  




(Lease No.)
                                                  




(Location)
                                                  




(Area)
                                                  




(Date Signed)
                                                  




(Commencement Date)
                                                  




(Termination Date)
                                                  




SUPPLEMENTARY NO  



(Reason)
                                                  




(Date Signed)
                                                  




(Commencement Date)
                                                  




(Termination Date)
                                                  




SUPPLEMENTARY NO  



(Reason)
                                                  




(Date Signed)
                                                  




(Commencement Date)
                                                  




(Termination Date)
                                                  

12.0
UTILITY SERVICES


.1
Power vendor                            Account #


.2
Gas vendor                               Account #


.3
Water & Sewer vendor               Account #

SCHEDULE 2


TERMS OF CONTRACT

PROPERTY SPECIFIC REQUIREMENTS

SCHEDULE 3


TERMS OF CONTRACT

SERVICE ALLOWANCE

1.0
Property Management Services

The following items are normally required for, but not limited to, the ongoing management of the Property and as such are considered part of work covered under the Service Allowance:


a)
allocating, scheduling and setting up the use of multi‑User meeting and conference rooms;


b)
alterations to the Property;


c)
atrium and interior plant maintenance, as identified in the Property Specific Requirements;


d)
balancing of air and water systems;


e)
coordinating building evacuation procedures and drills;


f)
caretaking;


g)
caulking;


h)
operations and maintenance of central monitoring and control system;


i)
certification for boilers, pressure vessels, elevators, etc.;


j)
code compliance requirements;


k)
consultant studies, reports, etc.;


l)
elevators;


m)
emergency work;


n)
energy management program;


o)
fence maintenance and security;


p)
fire systems (including fire extinguishers, fire hoses, sprinkler systems, fire alarms, fire pumps, emergency lights) maintenance, testing and inspection;


q)
supplying food services as may be specified elsewhere;


r)
furniture repair;


s)
garbage removal;


t)
glazing replacement;


u)
groundswork ‑ exterior;


v)
insurance (Government) claim work;


w)
maintenance of kitchen equipment;


x)
lawn sprinkler systems, operations and servicing;


y)
light ballast replacement;


z)
light bulb and tube replacement;


aa)
lease agreement administration;


ab)
maintenance items;


ac)
moves within the Property;


ad)
new lock systems;


ae)
operating systems;


af)
overhead doors maintenance;


ag)
Owner's requests for services;
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TERMS OF CONTRACT

SERVICE ALLOWANCE

1.0
Property Management Services (Cont'd)


ai)
parking area cleaning and maintenance;


aj)
patchwork;


ak)
permits, licenses, and certificates;


al)
pest control ‑ exterior, interior;


am)
preventative and routine maintenance;


an)
preventative maintenance items which are recommended by equipment manufacturer at a frequency of more than two years;


ao)
raising, lowering, replacing and storage of flag(s);


ap)
receiving;


aq)
renovations of the Property;


ar)
repair or replacement of equipment unless they are



‑ due to improper operations, or



‑ due to lack of preventative maintenance;


as)
security;


at)
snow and ice removal;


au)
telephone conduit systems, etc.;


av)
tenant improvements;


aw)
upgrading systems as may be required;


ax)
handling User's complaints and requests;


ay)
Utilities payments; and


az)
Water treatment program.
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TERMS OF CONTRACT

FINANCIAL INFORMATION

Property


                                

Address


                                

Contract #

                                

File #


                                

Owner's Representative
                                

Property Manager
                                

Period


                                

Date Submitted
                                








Accumulated







This Period
to Date     
Functional Costing Summary


Administration


$
$



‑ Wages and Benefits*



‑ Insurance, Securities, etc.



‑ Telephone



‑ Travel



‑ Equipment Purchase



‑ Management Fee


Caretaking


Food Services


Furnishings


Grounds and Gardens


Interior Plant Maintenance


Operations and Maintenance



‑ Architectural/structural



‑ Electrical



‑ Elevators



‑ HVAC



‑ Fire Alarm/prevention systems



‑ Overhead Doors


Security


Snow Removal


Tenant Improvements


Utilities


Waste Removal






TOTAL







$           
$            
*
Cost of wages and benefits shall be applicable to administration functional services only.  Other functional costs shall include their respective costs for wages and benefits.
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TERMS OF CONTRACT

CARETAKING

A.
GENERAL CARETAKING REQUIREMENTS

The following are normally required for, but not limited to, the caretaking requirements:


1.0
Daily Activities


a)
Carpeted areas in elevators, lobbies and traffic areas shall be vacuumed.



b)
All hard floors in elevators, lobbies and traffic areas shall be damp mopped.



c)
Ashtrays shall be emptied and cleaned.



d)
Entrance doors including glass (where applicable) shall be cleaned.



e)
Interior glass doors shall be cleaned.



f)
Washroom floors, mirrors and fixtures shall be washed and disinfected.



g)
Paper towels, toilet tissue, dual dispensers (napkin and tampon in women's washrooms) and toilet soap shall be cleaned and replenished.



h)
Waste baskets shall be emptied.



i)
Brass, metal doors, frames, porcelain panels and hardware shall be cleaned of finger marks.



j)
Mats shall be removed and cleaned on both sides.



k)
Elevators and elevator doors shall be polished and door guides vacuumed.



l)
Water fountains shall be cleaned including floor and wall areas.



m)
Telephone booths shall be cleaned.



n)
Janitor rooms shall be cleaned.


2.0
Twice Weekly (days to be determined)



a)
All carpeted areas should be vacuumed.



b)
All hard floors should be damp mopped.


3.0
Weekly Activities


a)
Tile, terrazzo, granite and marble shall be washed and spray buffed.



b)
Interior and exterior ornamental metal shall be cleaned and polished (including door kick and push plates).



c)
Telephones shall be disinfected.



d)
Waste baskets shall be wiped clean.



e)
Water shall be added to all floor drains.



f)
Furniture and fixtures including windowsills, ledges, etc., shall be cleaned. (dusted/damp wiped/vacuumed as required).



g)
Desks, counter tops and tables shall be damp wiped (including blotters and glass tops).

optional

daily

h)
Toilet partitions shall be cleaned and disinfected.
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TERMS OF CONTRACT

CARETAKING


4.0
Monthly Activities


a)
Glass partitions and draft deflectors shall be washed.



b)
Light wells shall be cleaned.



c)
Venetian blinds shall be dusted.



d)
Air intake grills shall be dusted and cleaned.



e)
Windowsills shall be washed.



f)
Washroom walls shall be washed.



g)
Ceramic tiles shall be cleaned.



h)
All horizontal surfaces beyond normal reach shall be dusted.



i)
Grills of mat wells shall be removed and cleaned.



j)
Fire hose cabinets shall be cleaned.



k)
Counter and desk tops shall be washed and polished.


5.0
Quarterly Activities


a)
Wood panelled walls, special effects and doors shall be dusted.



b)
Drapes shall be vacuumed.


6.0
Semi Annual Activities


a)
Interior glass shall be washed.



b)
Exterior marble and granite around entrance ways shall be washed.


7.0
As Required


a)
Carpet located in traffic areas shall be shampooed as required.



b)
Tiled floor, terrazzo, granite and marble shall be stripped and refinished as required.



c)
Plumbing fixtures shall be delimed as required.



d)
Notice boards and chalk boards shall be cleaned when requested.



e)
Vaults and mechanical rooms shall be swept and mopped.



f)
Upholstered furniture (chairs, sofas, room dividers, etc.) shall be spot cleaned as required.



g)
Carpets shall be spot cleaned as required.



h)
Walls, glass, doors, light switches, windows, etc., shall be washed of finger marks as required.



i)
Light fixtures shall be cleaned upon light tube/bulb replacement.

****NOTE: (OPTIONAL) PLACE THESE IN ACTIVITY SECTIONS AS REQUIRED*********



j)
Loading docks shall be swept clean.



k)
Parkades shall be spot cleaned as required.



l)
Waterless hand cleaner shall be supplied.



m)
Clean panoramic elevators and associated shafts as required.



n)
Displays shall be cleaned with an appropriate cleaning agent and method (e.g., to prevent scratching and marring) as required.
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TERMS OF CONTRACT

CARETAKING

B.
SPECIFIC CARETAKING REQUIREMENTS

The following are specifically required for, but not limited to, the caretaking requirements (Note: the frequencies listed in the Specific Caretaking Requirements of the particular space shall take precedent over the frequencies listed in the General Caretaking Requirements, but the activities within the General Caretaking Requirements shall still apply):


1.0
Storage Areas


a)
Floors shall be cleaned weekly.


2.0
Transportation Shops


a)
Offices, lunch rooms and washrooms shall be cleaned 3 times a week.



b)
The User shall be responsible for emptying garbage containers in the shop areas.

optional
c)
The parts room shall be cleaned under the supervision of the User.


3.0
Warehouse Areas
optional
a)
Floors shall be dry mopped with a treated mop.



a)
Floors shall be swept once a week.



b)
Garbage containers shall be emptied as required.


4.0
Fish and Wildlife Warehouses


a)
Washrooms shall be cleaned once a week.



b)
The User shall be responsible for cleaning the shop area.


5.0
Computer Areas


Any cleaning of computer areas must be coordinated with the User.



a)
Computer floors shall be vacuumed or dust mopped daily.



b)
Computer floors shall be damp mopped as required.



c)
Computer floors shall be spray buffed once yearly.



d)
Computer floors shall have scuff marks removed by an appropriate cleaning method as required.


6.0
Dormitories


a)
Dormitory bedrooms shall be cleaned as they become vacant.
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CARETAKING


7.0
Cafeteria and Dining Areas


a)
Garbage containers shall be emptied as required daily.



b)
The caterer shall be responsible for the routine cleaning of the tables and chairs.



c)
Carpet areas shall be shampooed quarterly in accordance with the requirements practiced by the dry cleaning profession.



d)
Floors shall be cleaned once daily.


8.0
Food Preparation Areas


a)
Floors shall be washed once daily.



b)
The caterer shall be responsible for cleaning of the equipment used in the production service.


9.0
Treasury Branches


a)
Vaults and other secure areas shall be cleaned under the supervision of the User.


10.0
Day Caretakers Duties (Daily)



a)
Floors in traffic areas and lobbies shall be maintained in a clean condition.



b)
Floors shall be spot cleaned when required including cafeteria floors.



c)
Ashtrays and sand urns in lobbies shall be emptied and cleaned.



d)
Empty interior and exterior waste receptacles including cafeteria areas.



e)
Walls, glass doors, light switches, windows shall be spot cleaned.



f)
Displays shall be cleaned with an appropriate cleaning agent and method.



g)
Brass, metal doors, frames, porcelain panels, hardware shall be cleaned of finger marks and buffed.



h)
Furniture in common areas shall be dusted and polished.



i)
Ensure paper towels, toilet tissue, dual dispensers and toilet soaps are replenished.



j)
Clean and disinfect if applicable, washroom fixtures, including waste receptacles, dispensers, mirrors and counters.



k)
Ensure all washroom fixtures operate properly and all blockage are cleared.



l)
Ensure all entrance ways, steps and sidewalks are clear of debris and snow.



m)
Perform ice control on all steps, sidewalks and parkade entrance ramps when required.



n)
Provide shipping and receiving functions.



o)
Perform furniture moves within the property (furniture arrangement of conference rooms).



p)
Perform interior plant maintenance.
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CARETAKING

C.
EXTRA CARETAKING ACTIVITIES

With the frequencies determined by the Property Manager and approved by the Owner prior to the commencement of the activity:



a)
Exterior windows shall be washed on exterior and interior



b)
Walls shall be dusted and washed.



c)
Ceilings shall be dusted.



d)
Venetian blinds shall be washed.



e)
Drapes shall be dry‑cleaned in accordance with the requirements practiced by the dry cleaning profession.  The schedule for the removal of drapes shall be approved by the Owner.



f)
Light fixtures, including incandescent bulbs and fluorescent tubes, shall be cleaned.



g)
Upholstered furniture (chairs, sofas, room dividers, etc.) shall be shampooed.



h)
Carpet areas shall be shampooed in accordance with the requirements practiced by the dry cleaning profession.  The schedule for the carpet cleaning shall be approved by the Owner.
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HORTICULTURAL REQUIREMENTS

1.0
The following items are normally required for, but not limited to the ongoing management of the Property:


.1
GENERAL


a)
Add topdressing reseed or resod as necessary in damaged or defective areas.



b)
Collect and dispose of excess debris off the site (including dead plant debris).



c)
Cultivate soils (i.e. plant beds).



d)
Edging.



e)
Fertilizing (i.e. lawn, trees, flowers, shrubs).



f)
Maintaining all driveways and parking areas clean and weed free.



g)
Maintaining all landscaped features clean and in good condition (i.e. benches).



h)
Mowing of turf at approximately 60 mm.



i)
Provide a pleasing display of flowers in all flower beds and planters.



j)
Raking of lawn cuttings and other debris.



k)
Spraying of lawns, trees, shrubs, flowers and other plants for weed, disease and insect control.



l)
Watering and irrigation as necessary.


.2
SHRUBS AND TREES


a)
Cultivation and weeding of soil.



b)
Pruning.



c)
Replacing dead or unhealthy plants.



d)
Staking and placement of guy wires.


.3
SPRING CLEAN UP


Spring clean‑up shall be completed as soon as spring working conditions are favourable.  This will include:



a)
Aerating turf.



b)
Irrigation system start‑up.



c)
Lawn raking and rolling of frost heaves.



d)
Snow fence removal.


.4
AUTUMN PREPARATION


Autumn preparation shall be completed after the first killing frost and shall include:



a)
Cutting back of foliage of perennials.



b)
Deep cultivating of flower beds and soils.



c)
Deep watering of trees and shrubs prior to freezing.



d)
Preparation of the irrigation system for winter.



e)
Raking of leaves.



f)
Removal and disposal of all annuals from planters and plant beds.



g)
Snow fence erecting.



h)
Winter protection of specialized plant species to ensure their survival, this will include specific care as: tree wrap, mulch, rodent protection, antidesiccant spray and sun barriers.


SCHEDULE 6


TERMS OF CONTRACT

HORTICULTURAL REQUIREMENTS

************************************OPTIONAL***********************************

.5
INTERIOR PLANT MAINTENANCE

a)
Fertilizing.


b)
Cleaning of foliage every 6 months (do not use plant shine).


c)
Repotting.


d)
Spraying for weed, disease and insect control.


e)
Pruning.


f)
Weeding.


g)
Cultivating of soil.


h)
Watering.


i)
Replacement of dead and unhealthy plants.


j)
Misting.


k)
Leaching.

***************************************END*************************************


SCHEDULE 7








(optional)


TERMS OF CONTRACT

FOOD SERVICE

1.0

The food service shall be available continuously from 7:00 a.m. to 4:30 p.m., Monday to Friday, statutory holidays excluded.

2.0

The food service shall include but not be limited to the following menu pattern:

                            MONDAY   TUESDAY    WEDNESDAY   THURSDAY    FRIDAY 

BREAKFAST ITEMS:


Appetizer


Main Course                                                                                                      

COFFEE BREAK, A.M.                                                                                     

LUNCH ITEMS: 


Soup


Hot Entree


Potato


Vegetables


Side Salads


Cold Sandwiches


Desserts                                                                                                            

COFFEE BREAK, P.M.

3.0
The Property Manager shall provide small wares (pots, pans and service utensils) required for the preparation of food items.  Dishes, cutlery and trays will be provided by the Owner at the start of the Contract, and such items shall be inventoried annually or upon termination of Contract, and any shrinkage shall be replaced with the same brand, quality and pattern as the original supplies, by the Property Manager.
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ENERGY CONSUMPTION RECORDING SYSTEM
Date
Electric
Electric
  Gas
  Gas
  Total
 Area
  EPIE
  EPIE
  BEPI

yy/mm
  kWH   
    MJ  
  GJ    
   MJ    
   MJ     
 Sq.m.  
MJ/Sq.m/a 
MJ/Sq.m./a 
MJ/Sq.m/a 
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HISTORIC MONTHLY POWER COSTS

                                   , Site #         Contract #       
REFERENCE
DATE METER
TOTAL
     CONSUMPTION        
TAX REBATE
EEMAL
ADJUST
NET COST

FILE MONTH
WAS READ  
DAYS 
 kWh      MJ       $    
     $    
  $  
   $   
   $    
Vendor ‑                   , Account No.                 
EEMAL ‑ Electric Energy Marketing Agency Levy.
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TERMS OF CONTRACT

HISTORIC MONTHLY GAS COSTS

                      ,              , Site #        , File #        , Contract #         
REFERENCE
DATE METER
TOTAL
CONSUMPTION
FIXED PRICE
CONSUMPTION
MUNICIPAL
TAX REBATE
TOTAL

FILE MONTH
WAS READ  
DAYS
    GJ     
     $     
     $     
 TAX  $  
     $    
  $  
Vendor ‑                                 , Account No.                

SCHEDULE 10


TERMS OF CONTRACT

HISTORIC MONTHLY WATER AND SEWER COSTS

                   , Site #        Contract #         (Calgary Area)

REFERENCE
DATE METER
TOTAL
WATER METER #1
WATER METER #2
FLAT RATE
ADJUST
SEWER
TOTAL

FILE MONTH
WAS READ  
DAYS 
 m3     $   
 m3      $  
FIRE  $  
   $  
  $  
  $  
Vendor ‑                               , Account No.                 
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TERMS OF CONTRACT

HISTORIC MONTHLY WATER AND SEWER COSTS

                         , Site #         Contract #         (Edmonton Area)

REFERENCE
DATE METER
TOTAL
             WATER                     
FIRE
   SEWER         
TOTAL

FILE MONTH
WAS READ  
DAYS 
 m3       $    ADJUST $ WATER SOFT $ 
 $  
 $      ADJUST  $
   $ 
Vendor ‑                                , Account No.                         
