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	Section 28 31 91A

Fire Alarm System Description
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Building Details 

	Building Name

	

	

	

	Address

	

	City or Town
	Province
	Postal Code

	
	
	

	Contact Person
	Telephone

	
	


System Description

	No.
	Item
	Yes
	No

	1
	Manufacturer
	
	

	2
	Model No.
	
	

	3a
	Single Stage
	
	

	3b
	Double Stage
	
	

	4a
	Coded
	
	

	4b
	Non-Coded
	
	

	5
	Zoned
	No of Zones
	
	
	

	6
	Supervised
	
	

	7
	Control Panel Location
	
	

	8a
	Emergency Power Supply - Battery
	
	

	8b
	Emergency Power Supply - Standby
	
	

	8c
	Emergency Power Supply - Generator
	
	

	9
	Fire Alarm System monitored by Local Fire Department or Central Monitoring Agency
	
	

	10
	Remote Annunciator(s)
	
	

	11
	Tie-in with Sprinkler System
	
	

	12
	Smoke Evacuation Systems
	
	


Building Details

	Building Name

	

	

	

	Address

	

	City or Town
	Province
	Postal Code

	
	
	

	Contact Person
	Telephone

	
	


System Details

	Date
	Installation No.
	Manufacturer
	Model No.

	
	
	
	

	Operation
	Single Stage
	Two Stage

	
	
	


Test Results – every line must have the appropriate marking in the space provided.

	No.
	Item
	Yes
	No

	1
	The Fire Alarm System functioned correctly under General Alarm condition
	
	

	2
	Location of manual alarm initiating devices operated with main AC Power off:
	

	
	1
	
	

	
	2
	
	

	
	3
	
	

	
	4
	
	

	
	5
	
	

	
	6
	
	

	2a
	The Fire Alarm System functioned correctly during the above test.
	
	

	3
	Each manual alarm initiating device has been individually tested.  See Note 1
	No. of Devices
	
	
	

	4
	Each automatic alarm initiating device has been tested.  See Note 1
	No. of Devices
	
	
	

	5
	Each audible and visual signalling device has been tested.  See Note 1.
	No. of Devices
	
	
	

	6
	Correct annunciation has been confirmed for each device tested.
	
	


	Note 1: Details of these tests for all initiating and signalling field devices have been recorded and attached pages 3 through  [         ].


Summary

	No.
	Item
	Yes
	No

	1
	The Fire Alarm System is now fully functional
	
	

	2
	The Fire Alarm System is operational with minor deficiencies noted on pages attached.
	
	

	3
	The Fire Alarm system has major deficiencies noted on pages attached.
	
	

	4
	A copy of this report has been given to
	
	
	

	
	who is the Minister’s representative for this building
	
	


Test and maintenance codes require that this record be maintained by the Minister for a minimum of two years.

Signatures

This is to certify that the Fire Alarm system has been tested in accordance with Section 4: Periodic Testing of Fire Alarm System of CAN4-S536-86 (R1991) and these records document the results of tests performed.

	Signature of Approved Person Conducting Test
	Company Name
	Telephone

	
	
	


Pre-Test Checklist

	No.
	Item
	Yes
	No

	1
	Is there a fire department interconnection?

If so, take necessary steps to alert central station/fire department, etc.

Do not use the Fire Department telephone number
	
	

	2
	Name of person contacted at the central station or fire department.
	

	
	Name:
	
	

	
	Title
	
	

	
	Time Out:
	
	Time In:
	
	Date:
	
	

	
	Time Out:
	
	Time In:
	
	Date:
	
	

	
	Time Out:
	
	Time In:
	
	Date:
	
	

	3
	Do you have auxiliary functions that can impair building functions such as elevator capture, fan shutdown, door holders, etc?
	
	

	4
	Have building occupants been made aware of fire alarm testing?
	
	

	5
	Has a predetermined time been established for testing signaling devices?
	
	

	6a
	Have provisions been made for acquiring access to the secured areas of the building?
	
	

	6b
	Are spare reset and panel keys available?
	
	

	7
	Has an alternative plan been established to alert occupants and local fire department should an actual fire condition occur during testing?
	
	


Control Equipment Test Record - Every line must have the appropriate marking in the box provided

Yes – Tested Correctly

No – Did not test Correctly

N/A – Not applicable function or feature not provided on this Fire Alarm System

	No.
	Item
	Yes
	No
	N/A

	1
	Power on Indicator
	
	
	

	2
	Common Trouble Signal
	
	
	

	3
	Trouble Silence Switch
	
	
	

	4
	AC Power Failure Trouble
	
	
	

	5
	General Alarm Operation
	
	
	

	6
	General Alarm Automatic Cutout Timer 
	
	Minutes
	
	
	

	7
	Control Panel Interconnection to Fire Department Confirmed
	
	
	

	8
	Alarm Signal Silence Operation
	
	
	

	9
	Alarm Signal Silence Lamp
	
	
	

	10
	Alarm Signal Silence Inhibit One Minute
	
	
	

	11
	Alarm Initiating Circuit Individually Tested for Alarm
	
	
	

	12
	Alarm Lamp Operation (Individually Tested)
	
	
	

	13
	Alarm Lamp Designation Checked
	
	
	

	14
	All Audible Alarm Signals Operated on AC Power
	
	
	

	15
	Audible Alarm Signals Programmed per Specification
	
	
	

	16
	All Audible Alarm Signal Circuits Operate on General Alarm (Battery Standby or Standby Emergency Power)
	
	
	

	17
	Auxiliary Relays Operate
	
	
	

	18
	Auxiliary Relays Programmed per Specification
	
	
	

	19
	Emergency Voice Paging Interface Operation
	
	
	

	20
	Trouble Lamps (Initiating Circuits)
	
	
	

	21
	Trouble Lamps (Signal Circuits)
	
	
	

	22
	Lamp Test
	
	
	

	23
	Module Alignment
	
	
	

	24
	Plug-in Components Securely in Place
	
	
	

	25
	Are Exposed Electrical Contacts Clean
	
	
	

	26
	Designation Indications for Common Control and Indicators
	
	
	

	27
	Reset Operation
	
	
	

	28
	Are Glass and Door Clean
	
	
	

	29
	Control Panel Lock
	
	
	

	30
	Cleanliness
	
	
	


Battery Tests

	No.
	Item
	Yes
	No
	N/A

	1
	Battery Type
	
	

	2
	Battery Voltage (AC Power On)
	
	VDC
	

	3
	Battery Charging Current
	
	MA
	

	4
	Battery Voltage (AC Power Off – Supervisory Condition)
	
	VDC
	

	5
	Battery Voltage (AC Power Off – General Alarm Condition)  Full Load
	
	VDC
	

	6
	Battery Inspected for Physical Damage
	
	
	

	7
	Battery Terminals Cleaned and Lubricated
	
	
	

	8
	Battery Terminals Clamped Tightly
	
	
	

	9
	Electrolyte Level Checked
	
	
	

	10
	Specific Gravity of Electrolyte per Manufacturer Specification
	
	
	


Voice Communication Test

	No.
	Item
	Yes
	No
	N/A

	1
	Communication System Trouble Lamp
	
	
	

	2
	Communication System Trouble Signal
	
	
	

	3
	Communication System Trouble Silence Switch
	
	
	

	4
	Paging All Call Switch
	
	
	

	5
	Paging All Call Lamp
	
	
	

	6
	Individual Paging Zone Select Switches (Individually Tested)
	
	
	

	7
	Individual Paging Zone Select Indicators
	
	
	

	8
	Trouble Lamps Voice Paging
	
	
	

	9
	Microphone Press to Talk Switch
	
	
	

	10
	Operation of Voice Communication system does not interfere with first minute of alarm signaling
	
	
	

	11
	Emergency Voice Paging Loudness Level
	
	
	

	12
	Emergency Voice Paging operates on All Call (on Emergency Standby Power)
	
	
	

	13
	Emergency Telephone Call-In Lamp
	
	
	

	14
	Emergency Telephone Call-In Udal Signal
	
	
	

	15
	Individual Telephone Zone Select Switches (Individually Tested)
	
	
	

	16
	Individual Telephone Zone Select Indictors
	
	
	

	17
	Emergency Telephone Zone Select Indicators
	
	
	

	18
	Module Alignment
	
	
	

	19
	Plug-In Components Securely In Place
	
	
	

	20
	Are Exposed Electrical Contacts Clean
	
	
	

	21
	Designation indicators for Common Control and Indicators
	
	
	

	22
	Are Glass and Door Clean
	
	
	

	23
	Control Panel Lock
	
	
	

	24
	Cleanliness
	
	
	

	25
	The above tests have been conducted in accordance with the manufacturer’s literature
	
	
	


Remote Trouble Unit

	No.
	Item
	Yes
	No
	N/A

	1
	Trouble Lamp
	
	
	

	2
	Trouble Signal
	
	
	


Annunciator Tests

	No.
	Item
	Yes
	No
	N/A

	1
	Annunciator Alarm Lamp Operation (Individually Tested)
	
	
	

	2
	Annunciator Alarm Lamp Designation Checked (as per the attached list)
	
	
	

	3
	Trouble Lamp
	
	
	

	4
	Trouble Signal
	
	
	

	5
	Power on Lamp
	
	
	

	6
	Lamp Test
	
	
	

	7
	Lamp Supervision
	
	
	

	8
	Signal Silence Lamp
	
	
	

	9
	Annunciator (Auxiliary Function)
	
	
	

	10
	Cleanliness
	
	
	


Ancillary Devices Tests

	No.
	Item
	Yes
	No
	N/A

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


After Test Checklist

	No.
	Item
	Yes
	No
	N/A

	1
	Reconnect Auxiliary Functions (off site connections)
	
	
	

	2
	Reconnect Auxiliary Functions
	
	
	

	3
	Reconnect Time Limit Cutouts
	
	
	

	4
	Reconnect Signal Power
	
	
	

	5
	Advise Building Management Work Completed
	
	
	

	6
	Advise Fire Department Work Completed
	
	
	

	7
	Ensure that the alarm system is functional
	
	
	


	Device Testing – Legend and Notes

	Device
	Description
	Type
	Model No.

	M
	Manual Pull Station
	
	

	HT
	Heat Detector Fixed Temperature
	
	

	RHT
	Heat Detector Rate of Rise
	
	

	S
	Smoke Detector
	
	

	DS
	Duct Smoke Detector
	
	

	FS
	Sprinkler Flow Switch (Note 2)
	
	

	TS
	Sprinkler Tamper Switch (Note 3)
	
	

	SA
	Smoke Alarm Single Station Type (Note 4)
	
	

	B
	Bell
	
	

	K
	Horn (Klaxton Type)
	
	

	C
	Chime
	
	

	V
	Visual Alarm Appliance
	
	

	SP
	Loud Speaker
	
	

	HSP
	Horn Loud Speaker
	
	

	T
	Firefighters Telephone
	
	

	AD
	Ancillary Device
	
	


Note 1:
Confirmation of Wiring supervision to each individual device is only required during installation verification or a complete building audit of the system and is not required at the annual test.

Note 2:
For sprinkler flow switch, indicate the delay of flow indicator in the Remarks Column.

Note 3:
Sprinkler temper switches cause trouble condition to be annunciated but not an alarm condition.

Note 4:
Signal station smoke alarms are not part of the fire alarm system, but testing of such devices may be required by the fire authority.

Note 5:
Identify the specific ancillary devices in the Remarks Column.

Remarks

	

	

	

	

	

	

	

	


(Attach additional sheets if further remarks are required).

	Date
	
	
	Page
	
	of
	


	Building

Name
	


	Note: Provide information

in all spaces
	Correctly Installed
	Missing
	Requires Service or Repair
	Alarm Operation Confirmed


	Circuit Number
	Annunciation Indicator
	Supervision of Wiring See Note No. 1
	

	Location
	Device
	
	
	
	
	
	
	
	Remarks
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