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Mandatory Attendance Pre-Bid Meeting


Use this Section to specify a pre-bid meeting with prospective bidders, held on-site or elsewhere, or for an on-site pre-bid meeting combined with a site inspection, at which attendance is mandatory. 

Specify only if, due to the nature of the Work or existing conditions, attendance is deemed essential in order for Bidders to submit realistic bids.  Note that the intentional use of the word "will" (rather than "may") in reference to bid rejection means that bids from Bidders who did not attend must be rejected -- it is not discretionary.

All prime contract Bidders must confirm their attendance at a mandatory pre-bid meeting by submitting a signed Form 00255A with their bid.  Form 00255A must be signed by the prime contract Bidder's representative attending the mandatory pre-bid meeting and an authorized representative of the Minister.

This Master Specification Section contains:

.1
This Cover Page

.2
Specification Section Text:

1.
Mandatory Attendance Pre-Bid Meeting [and Site Inspection] 

.3
Attachments:

1.
Form 00255A - Confirmation of Mandatory Pre-Bid Meeting Attendance

1.
Mandatory ATTENDANCE PRE‑BID MEETING [AND SITE INSPECTION]

.1
A pre-bid meeting [and site inspection] will be held at the time and place [specified on the cover of this Specification] [to be announced by Addendum].

SPEC NOTE:  Unless to be announced by addendum, specify the exact place, date and time of the meeting on the cover of this Specification and in the advertisement or letter of invitation to bid.

.2
Purpose is to provide Bidders an opportunity to familiarize themselves with the Work and with existing conditions.  Minister's representative(s) will be present.

.3
[Site access is restricted.  This will be Bidders' only opportunity to inspect the site.]

.4
Attendance at the time and place specified is mandatory for all prime contract Bidders and is a condition of contract award. 

.5
Each prime contract Bidder shall submit, with its bid, a copy of the attached Form 00255A - Confirmation of Mandatory Pre-Bid Meeting Attendance.  This form, when signed by the Minister's representative at the pre-bid meeting, will attest to the attendance of the Bidder's representative.  If this form is not submitted with the bid or is submitted improperly signed, and the Minister cannot otherwise verify a Bidder’s attendance at the pre-bid meeting, that Bidder’s bid will be declared invalid and the bid will be rejected.

.6
Major subcontract bidders are strongly advised to attend but their attendance is not mandatory.  Others are invited to attend.

SPEC NOTE:  Do not specify mandatory attendance for subcontract bidders, as this is difficult to enforce.

.7
No information provided by the Minister or his representatives at the mandatory pre-bid meeting [and site inspection] shall be binding, unless such information is included in an Addendum.

SPEC NOTE:  Include Form 00255A (attached).  Alberta Infrastructure and Transportation  representative(s) should have copies of this form on hand at the mandatory pre-bid meeting (may be photocopied from the Project Specifications) and should ensure that the form is properly completed and signed for all prime contract Bidder representatives in attendance.

END OF SECTION

1.
FROM (Bidder):




(Name)

(Address)

TO:
Office of the Tender Administrator

Alberta Infrastructure and Transportation
Main Floor, 6950 - 113 Street

Edmonton, Alberta

T6H 5V7

OR

Office of the Tender Administrator

Alberta Infrastructure and Transportation

10th Floor, John J. Bowlen Building

620 - 7th Ave., S. W.

Calgary, Alberta

T2P 0Y8

PROJECT:
[Name]

Plan No.: 
Project ID: 

It is understood that attendance at the pre-bid meeting is mandatory and that failure to submit this form, signed by both the Bidder’s representative and the Minister’s representative, may cause the bid to be declared invalid and the bid may be rejected.  The undersigned hereby confirm that a representative of the above named Bidder attended the pre-bid meeting for the above name project, held on:

(Insert date)

SIGNATURE OF BIDDER’S
NAME OF PERSON SIGNING BESIDE:

REPRESENTATIVE:
(Please print)
SIGNATURE OF 
NAME OF PERSON SIGNING BESIDE:

MINISTER’S REPRESENTATIVE:
(Please print)
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