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Letter of Bid Acceptance

2004-12-15
(Unqualified)


Use this standard form of "Letter of Bid Acceptance" for unqualified acceptance of a construction contract bid (offer) having no special conditions.

Note:  Without exception, this Letter will be prepared and issued by Alberta Infrastructure and Transportation staff.

This Master Specification Section contains:

.1
This Cover Sheet.

.2
Data Sheet - Preparation of Letter.

.3
Master Letter.

Prepare Letter of Bid Acceptance by editing text of master letter to suit project requirements.  

Ensure that Bidder's name and address are identical to those under which the offer (bid) was made, e.g. reproduce abbreviations such as "Co." and "Ltd." exactly.

Ensure that project name and location are identical to those stated in Bid Form.

Ensure that date and amount of Bid conform to Bidder's offer, including any properly received Bid modifications.  If alternatives were specified, identify which alternatives are accepted.  List all addenda issued.

If no alternatives were specified and Contract Price will be the same as the Bid price, so state.  If alternatives were specified, specify Contract Price based on selected alternative.  Specify Contract Time and ensure that it corresponds to that specified in the Bid Documents.

Specify name, title, telephone and fax no. of person who will be responsible for administration of the contract. 

List all submissions that are required to be submitted prior to commencement of work on site.  Ensure that list corresponds to what is required in the Bid Documents.  Edit list as required. 

Specify time of commencement of work.  Ensure that it corresponds to that specified in the Bid Documents.

Specify reference to contract assignment, if applicable.

Specify number of sets of Contract Documents to be executed.

Arrange for letter to be signed by an authorized representative.  

END OF DATA SHEET

[LETTERHEAD]

[            , 20   ]
Via Courier

Our File: [         ]

[Name and address of Bidder]

[                     ]

[


           ]

[        ]

Dear Sirs:

Re:
[PROJECT NAME AND LOCATION]

Your bid dated [                      , 20   ], [including the bid modification received [       , 20   ] ,] for the above-noted [project] [work], in the amount of $[             ] [for Alternative ['A'] ['B'] ['C']], has been accepted. We will sign a formal contract with you, based on the Bid Documents, including [Addendum No. 1.] [Addenda Nos. 1, [   ,] [   ,] [   ,] and [    ].

The Contract Price will be [the same as the bid price][$              ].  The Contract Time will extend from the date of issuance of this letter to [           , 20   ].

You are now authorized and instructed to proceed with the Work. However, before commencing any activities at the site, please contact [               ], [                 ] [                     Division], [Edmonton] [Calgary], telephone [           ], fax [             ], e-mail [                  ]@gov.ab.ca, and submit the following:

-
[Contract performance security.]

-
[Security for payment of claims (bond form attached).]

· A completed Certificate of Liability Insurance (form attached).

· A completed Certificate of Property Insurance (form attached)

-
Certificate of an account with Workers' Compensation Board.

Note that you must submit the above documents and start work at the site [promptly, without undue delay.] [no [earlier] [later] than [          , 20   ].]



..../2

[Name of Contractor]
‑ 2 ‑
[              , 20   ]

[Note also that we intend to assign this Contract, as specified in Section [       ] -Contract Assignment of the Contract Documents, to another contractor who will be engaged under a contract which remains to be awarded.]

[Two] [Three] sets of the Contract Documents are being forwarded with this letter.  Please sign the Agreement Form in each set and return [both] [all] sets, within 15 Days from the date of this letter, to the address shown on the cover of the documents. Otherwise, the processing of progress payments may be delayed.  After we have signed the Contract Documents, one set will be returned to you.

We look forward to working with you on this project.

Yours truly,

                                                             
[Name
                 ]

[Title
                 ]

Attachments:

-Contract Documents.

-Alberta Infrastructure and Transportation Certificate of Liability Insurance form.

-Alberta Infrastructure and Transportation Certificate of Property Insurance form.

-[Alberta Infrastructure and Transportation Labour and Material Payment Bond form.]

bcc:  [                                                           ]
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