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Memorandum (Acceptable Bonding

1999-07-01
and Insurance)

Use this "master memorandum" to inform the person responsible for administration of the contract, that the Specifications and Standards Branch has reviewed bonding and insurance documents submitted by the Contractor and found them acceptable.

This Master Specification Document contains:

1.
This Cover Sheet

2.
Data Sheet - General

3.
Master Memorandum

Bonding and insurance submissions will normally be submitted by the Contractor in two or three separate submissions as follows:

Submission No. 1:  The following items, if required by the Contract, are required to be submitted prior to commencement of activities by the Contractor at the Place of the Work:

.1
Contract performance security, normally in the form of a Performance Bond.

.2
Security for payment of claims, normally in the form of the Alberta Infrastructure Labour and Material Payment Bond.

.3
Proof of liability insurance coverage, normally in the form of a completed Alberta Infrastructure Certificate of Liability Insurance form.

.4
Certificate of an account from Workers' Compensation Board.

Submission No. 2:  The following item is required to be submitted prior to submission of first application for payment by the Contractor:

.1
Proof of property insurance coverage, normally in the form of a completed Alberta Infrastructure Certificate of Property Insurance form.

Submission No. 3:  The following items, if not submitted with the insurance certificates, are required to be submitted within 45 days from the date of issuance of their respective certificates:

.1
Certified true copy of Comprehensive or Commercial General Liability policy.

.2
Certified true copy of Course of Construction policy.

Respond separately to each submission or resubmision, as follows:

.1
If all documents are deemed acceptable:

.1
use this Section 00635 to respond by memorandum only to person responsible for administration of the contract.

.2
If all documents are deemed unacceptable:
.1
use Section 00636 to respond:

.1
by letter directly to the Contractor, and

.2
by copy of the letter to person responsible for administration of the contract.

.3
If one or more documents is deemed acceptable and one or more documents is deemed unacceptable:
.1
use this Section 00635 and Section 00636 to respond as indicated above.

Provide a copy of this memorandum to the Manager of Tender Administration.

END OF DATA SHEETS


FROM:
[                      ]
OUR FILE:




Specification Writer




Specifications and Standards Branch
YOUR FILE:


TO:
[                                ]
DATE:



[                          ]



[                       ]
TELEPHONE:
422-[     ]




FAX:
422-7479
SUBJECT:
[PROJECT NAME AND LOCATION               ]

We have reviewed, [copies of] the following Contractor [submissions] [resubmissions], received by this Branch [              , 19[  ]]:

.1
Performance bond.

.2
Labour and material payment bond.

.3
Certificate of liability insurance.

.4
Certificate of an account from Workers' Compensation Board of Alberta.

.5
Certificate of property insurance.

.6
Certified true copy of comprehensive or commercial general liability insurance policy.

.7
Certified true copy of course of construction insurance policy.

All of the above are acceptable.

OR

All of the above are acceptable, except the [                  ].  We have informed the [Contractor] [Contractor's insurance broker] of the problem and will inform you when we receive an acceptable resubmission.

[We have not yet received a copy of the [                     ], which the Contractor is required to submit prior to commencing activities at the site.]

[We have [also] not yet received a copy of the certificate of property insurance which the Contractor is required to submit prior to submission of his first application for payment.]


...2

 [Name]
‑ 2 ‑
199 ‑  ‑  

[Note that to completely fulfill the insurance requirements of the Contract Documents, the Contractor must, in addition to the foregoing, submit [a certified true copy of the comprehensive or commercial general liability policy] [and] [a certified true copy of the course of construction policy].]

[The original documents received from the Contractor are being forwarded to Tender Administration with a copy of this memo.]





[Signature         ]


[Type Name         ]
x.c.
[         ]
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