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Use this section to specify requirements for special procedures generally applicable to property management services contracts at institutional facilities where security and safety are a prime concern.  e.g. Correctional Institutions, Young Offender Centres, etc.

When security screening of Contractor’s Personnel (criminal record check) is required, also include Section 01361 from the Basic Master Specification.

This Master Specification Section contains:

.1
This Cover Page

.2
Data Sheet - General

.3
Specification Section Text

1. Intent

2. Related Sections

3.
Definitions

4.
Pre-Contract Briefing

5.
Entry and Identification

6.
Institution Regulations

7.
Vehicle Access and Parking

8.
Vehicle Operation and Security

9.
Key Control

10.
Tools, Equipment and Material Control

11. Procedures in Event of Loss

This Section contains requirements to suit a variety of situations.  Consider each clause individually to determine applicability.

Determine applicability of requirements specified in the master specification text and any additional requirements that may need to be added, e.g.:

- Hours of work restrictions

- Noise control restrictions

- Restrictions on use of staff cafeterias, washrooms, etc.

Be as specific as possible.  Coordinate requirements specified in this Section with related requirements specified in Section 01001, General Requirements.  Do not duplicate requirements.

END OF DATA SHEET

1.
INTENT

.1
Due to nature of Institution where the services are being performed, special procedures shall be followed during the course of the Contract.

.2
Comply with requirements specified in this Section and as otherwise determined by Minister, to maintain the required degree of security and safety for institution inhabitants and staff, Contractor's Personnel, Minister's personnel and the public.

2.
RELATED SECTIONS

.1
Security Screening of Contractor's Personnel:
Section 01361
3.
DEFINITIONS

.1
Contractor's Personnel:  means all members of Contractor's work force, all members of Subcontractors' and Sub-subcontractors' work forces, and all other persons who require access to the Institution for performance of the Contract.

4.
PRE-CONTRACT BRIEFING

.1
The Contractor and all Contractor's Personnel shall allow a minimum of three hours for a briefing by Minister prior to the commencement of scheduled tasks.

.2
Only those persons who have attended a pre-construction briefing are permitted to perform their scheduled tasks in the Institution.

5.
ENTRY AND IDENTIFICATION

.1
Upon each entry to the property, Contractor's Personnel shall contact appropriate Institution staff and identify themselves.

.2
Entrance may entail issuance of identification cards or badges, notation in a log book or other security procedures.

.3
Identification badges, if issued, shall be worn at all times while on the property.

.4
Contractor's personnel entering an area where there are secured inmates shall identify themselves to correctional staff and abide by their instructions.

6.
INSTITUTION REGULATIONS

.1
Comply with all security and safety regulations in force at the Institution.

.2
Be aware of and comply with institution standing orders in case of fire and other emergencies.

.3
Weapons and alcoholic beverages are not allowed on the property.

.4
Contractor's Personnel shall confine themselves to their particular duties and scheduled tasks and shall not converse nor fraternize with Institution inhabitants.

7.
VEHICLE ACCESS AND PARKING

.1
Restrict traffic to access routes designated.  Obtain permission prior to using alternative routes.

.2
Restrict loading and unloading operations to area(s) designated.

.3
Restrict parking for Contractor's Personnel to area(s) designated.

8.
VEHICLE OPERATION AND SECURITY

.1
Observe posted speed limits and other traffic control signs on Institution grounds.

.2
Do not leave any vehicle running and unattended regardless of how long the operator intends to be absent from the vehicle.

.3
Do not leave keys in any unattended vehicle.  Secure vehicles left unattended.

.4
Do not park vehicles in fire lanes or access areas unless absolutely necessary for the purpose of carrying out the scheduled tasks.

.5
Secure vehicles left on site after normal working hours or overnight. Leave in designated parking area only.

.6
Secure tools, ladders, materials etc. when left in or on vehicles.  Secure tools out of sight, not in passenger compartment of vehicle.

9.
KEY CONTROL

.1
Contractor's Personnel will be held personally responsible and accountable for key control.

.2
All security keys, including padlock keys, switch box keys and other keys shall be accounted for at all times.

.3
Each person authorized to be in possession of keys, shall retain possession of such keys at all times while on site.  Unauthorized exchanges of keys with other Contractor's Personnel, Minister's personnel or institution staff will not be permitted.

.4
Keys must never be given to an institution inhabitant or left in an area where an institution inhabitant could have access to a key.

10.
TOOLS, EQUIPMENT AND MATERIAL CONTROL
.1
Contractor's Personnel will be personally responsible and accountable for tools carried onto the property, upon entry and upon departure each work day and upon completion of the Contract.

.2
Tools carried into an inhabited secure area shall be accounted for, upon entry to and upon departure from such areas.

.3
All tools shall be permanently marked with the owner's name.

.4
Minister may request that an inventory be provided of a tradesman's personal tools and may inspect such tools at any time to confirm count.

.5
Maintain visual control of, and closely monitor use and location of, tools, equipment and materials at all times.  Keep tools in immediate work area.

.6
Do not leave tools and equipment unattended at any time without being shut off and properly secured.

.7
Leave tools, equipment and materials  in a secure storage area or otherwise secured to the Minister's satisfaction when not in use during the period of operation and at the completion of each scheduled task.

.8
Tools that present a high security risk, such as saws, hammers, chisels, screw drivers, power nail drivers, crowbars, etc., shall be placed in a secure storage area at the completion of each scheduled task.

.9
The use of explosive actuated fastening devices is prohibited.

.10
Do not deposit or allow unused and waste material, rubbish, and debris to accumulate.  Remove material so deposited immediately.

11.
PROCEDURES IN EVENT OF LOSS

.1
If a key, tool, piece of equipment or item of personal property is lost or missing, or there is an unexplained material shortage, take the following action immediately:

.1
Notify appropriate institution security staff and advise them of the loss.  Do not attempt to search for the lost item(s) prior to this notification.

.2
Provide institution security staff with as much detail about the lost item as possible, including where it was lost and for how long it has been missing.

.3
Account for all other keys, tools, equipment and materials.

END OF SECTION
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